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SUBJECT: WORKPLACE VIOLENCE PREVENTION POLICY STATEMENT
Overview

The District is committed to the safety and security of its employees. Workplace violence presents
a serious occupational safety hazard. The goal of this policy is to promote the safety and well-being of
all people in the workplace.

Acts of violence against any employee where any work-related duty is performed will be
thoroughly investigated and appropriate action will be taken, including involving law enforcement
authorities when warranted. All employees are responsible for: helping to create an environment of
mutual respect for each other, as well as students, parents, and other visitors; following all applicable
documents; and for assisting in maintaining a safe and secure work environment.

This policy was developed in consultation with the authorized employee representative(s) and is
designed to meet the requirements of New York State Labor Law.

Definitions
For purposes of this policy, the following definitions apply:

a) "Authorized employee representative” means an employee authorized by the employees or
the designated representative of an employee organization recognized or certified to
represent the employees pursuant to Article 14 of the Civil Service Law, the Public
Employees' Fair Employment Act.

b)  "Imminent danger" means any conditions or practices in any place of employment which are
such that a danger exists which could reasonably be expected to cause death or serious
physical harm immediately or before the imminence of the danger can be eliminated through
the enforcement procedures.

c) "Retaliatory action” means the discharge, suspension, demotion, penalization, or
discrimination against any employee, or other adverse employment action taken against an
employee in the terms and conditions of employment.

d)  "Serious physical harm" means physical injury which creates a substantial risk of death, or
which causes death or serious and protracted disfigurement, protracted impairment of health,
or protracted loss or impairment of the function of any bodily organ or a sexual offense as
defined in Penal Law.

e) “"Serious violation" means a serious violation of the public employer workplace violence
prevention program is the failure to:

1.  Develop and implement a program;

(Continued)
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f)

9)

2. Address situations which could result in serious physical harm.

"Supervisor'" means any person within the District who has the authority to direct and control
the work performance of an employee or who has the authority to take corrective action
regarding the violation of a law, rule, or regulation to which an employee submits written
notice.

"Workplace" means any location away from an employee's domicile, permanent or
temporary, where an employee performs any work-related duty in the course of their
employment by the District.

What is Workplace Violence

Workplace violence is any physical assault or acts of aggressive behavior occurring where an
employee performs any work-related duty in the course of their employment including, but not limited

to:

a)
b)

c)

d)

An attempt or threat, whether verbal or physical, to inflict physical injury upon an employee;

Any intentional display of force which would give an employee reason to fear or expect
bodily harm;

Intentional and wrongful physical contact with an employee without their consent that entails
some injury;

Stalking an employee with the intent of causing fear of material harm to the physical safety
and health of the employee when the stalking has arisen through and in the course of
employment.

Workplace violence may be committed by:

a)
b)
c)
d)
e)
f)

Other employees;
Former employees;
Students;

Parents;

Visitors;

Individuals who have no connection to the workplace, but enter to commit a robbery or other
crime; or

(Continued)
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g) Anindividual who has a personal relationship with an employee.
Prohibited Conduct

The District prohibits workplace violence and will not tolerate violence, threats of violence, or
intimidating conduct in the workplace.

Workplace Violence Prevention Advisory Committee

The District will establish a Workplace Violence Prevention Advisory Committee that will meet
periodically throughout the year. The purpose of the Workplace Violence Prevention Advisory
Committee is to assist the District in coordinating its efforts to comply with its responsibilities related
to workplace violence prevention, including overseeing the development and maintenance of the
District's Workplace Violence Prevention Program (WVPP).

The Workplace Violence Prevention Advisory Committee will include:

a)  The Workplace Violence Prevention Coordinator;

b)  All authorized employee representatives;

c)  The Chief Emergency Officer.

It may also include one or more representatives from the following groups:

a)  District-wide school safety team;

b)  The building level emergency response team(s);

c) District/building administrators;

d) Teachers, including at least one special education teacher; and

e)  Other District staff.

Workplace Violence Prevention Coordinator

The District has designated the following District employee to serve as its Workplace
Violence Prevention Coordinator:

Dr. Harold Dean, Superintendent of Schools

Little Flower UFSD

N. Wading River Rd.

Wading River, NY 11901

631-929-4300 Ext. 101 (Continued)
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The Workplace Violence Prevention Coordinator convenes and coordinates the activities and plans
of the Workplace Violence Prevention Advisory Committee. The Workplace Violence Prevention
Coordinator is also responsible for answering employee questions about this policy and related
materials, as well as receiving workplace violence incident reports.

Authorized Employee Representatives

Authorized employee representatives will participate on the Workplace Violence Prevention
Advisory Committee. Other responsibilities of the authorized employee representatives include, but are
not limited to:

a) Participating in the development and implementation of this policy.
b)  Evaluating the physical environment.
c) Developing the WVPP.

d) Reviewing workplace violence incident reports at least annually to identify trends in the
types of incidents reported, if any.

e)  Reviewing the effectiveness of the mitigating actions taken.
f)  Reporting violations of the District's WVPP.
Reporting Workplace Violence

The District has established and implemented a reporting system for incidents of workplace
violence. If there is a developing pattern of workplace violence incidents which may involve criminal
conduct or a serious injury, the District will attempt to develop a protocol with the District Attorney or
police to ensure that violent crimes committed against employees in the workplace are promptly
investigated and appropriately prosecuted. The District will provide information on these protocols and
contact information to employees who wish to file a criminal complaint after a workplace violence
incident.

All employees and authorized employee representatives are responsible for providing written
notice to a supervisor or Workplace Violence Prevention Coordinator of any violent incidents,
threatening behavior, including threats they have witnessed, received, or have been told that another
person has witnessed or received. Reports of workplace violence must be made in writing. All reports
must be immediately forwarded to the Workplace Violence Prevention Coordinator.

(Continued)
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Written notice is not required where imminent danger exists to the safety of a specific employee
and the employee reasonably believes in good faith that reporting to a supervisor or the Workplace
Violence Prevention Coordinator would not result in corrective action.

After the District receives notice, the District will be afforded a reasonable opportunity to correct
the activity, policy, or practice. The District will immediately respond to all reported incidents of
violence or threatening behavior upon notification.

In addition to complying with the reporting requirements in this policy, District employees must
comply with all other applicable reporting requirements contained in any District policy, regulation,
procedure, collective bargaining agreement, or other document such as the District's Code of Conduct.
Inspections by the Commissioner of Labor

At the Request of an Employee or Authorized Employee Representative

If the District has been given notice and opportunity to resolve the activity, policy, or practice and
the employee or authorized employee representative still believes that a serious violation of the WVPP
remains, or that an imminent danger exists, the employee or authorized employee representative may
request an inspection by notifying the Commissioner of Labor of the alleged violation or danger. The
notice and request will be in writing, describing with reasonable particularity the grounds for the notice,
and be signed by the employee or authorized employee representative. A copy of the written notice will
be provided by the Commissioner of Labor to the District or the person in charge no later than the time
of inspection, except that on the request of the person giving the notice, the person's name and the names
of individual employees or authorized employee representative will be withheld.

A District representative and an authorized employee representative will be given the opportunity
to accompany the Commissioner of Labor during an inspection for the purpose of aiding the inspection.
Where there is no authorized employee representative, the Commissioner of Labor will consult with a
reasonable number of employees concerning matters of safety in the workplace.

The authority of the Commissioner of Labor to inspect a premises pursuant to an employee
complaint will not be limited to the alleged violation contained in the complaint. The Commissioner of
Labor may inspect any other area of the premises in which they have reason to believe that a serious
violation of the workplace violence prevention law exists.

Initiated by the Commissioner of Labor

The Commissioner of Labor may inspect any premises occupied by the District if they have reason
to believe that a violation of the workplace violence prevention law has occurred. The current Public
Employee Safety and Health (PESH) administrative plan will be used for the enforcement of the
workplace violence prevention law, including a general schedule of inspection, which provides a rational
administrative basis for the inspection.

(Continued)
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Workplace Risk Evaluation and Developing a Workplace Violence Prevention Program (WVVP)

The District will engage in a process of workplace evaluation designed to identify the risks of
workplace violence to which employees could be exposed.

The District will then develop and implement a written WVPP to prevent, minimize, and respond
to any workplace violence. The Workplace Violence Advisory Committee, which includes all
authorized employee representatives, will oversee and participate in the development of the WVPP.
During the development process, the authorized employee representative(s) will provide input on those
situations in the workplace that pose a threat of workplace violence.

The WVPP will include the following:

a)
b)

f)

A list of the risk factors identified in the workplace evaluation.

The methods the District will use to prevent incidents of workplace violence. Examples
include, but are not limited to:

1. Making high-risk areas more visible to more people;

2 Installing good external lighting;

3. Using drop safes or other methods to minimize cash on hand,;

4.  Posting signs stating that limited cash is on hand;

5. Providing training in conflict resolution and nonviolent self-defense responses; and

6.  Establishing and implementing reporting systems for incidents of aggressive behavior.

A hierarchy of controls to which the program will adhere as follows: engineering controls,
work practice controls, and personal protective equipment (PPE).

The methods and means by which the District will address each specific hazard identified in
the workplace evaluation.

A system designed and implemented by the District to report any workplace violence
incidents that occur in the workplace. The reports must be in writing and maintained for the
annual program review.

A written outline or lesson plan for employee program training.

(Continued)
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g) A plan for program review and update on at least an annual basis. This review and update
will detail any mitigating steps taken in response to any incident of workplace violence.

Prohibition of Retaliatory Behavior (Commonly Known as "*Whistle-Blower"" Protection)

The District will not take retaliatory action against any employee because the employee exercises
any right accorded to them under this policy.

Training

At the time of hire and annually thereafter, all employees will participate in the District's
workplace violence prevention training program.

Notification

This policy will be posted where notices to employees are typically posted. The District will make
its WVPP available to employees, authorizes employee representatives, and the Commissioner of Labor
upon request and in the work area.

Whenever significant changes are made to the WVPP, the District will provide relevant
information to affected employees.

Labor Law Section 27-b
12 NYCRR Section 800.6

NOTE: Refer also to Policies #3410 -- Code of Conduct
#3411 -- Prohibition of Weapons on School Grounds
#3412 -- Threats of Violence in School
#3420 -- Non-Discrimination and Anti-Harassment in the District
#3421 -- Title IX and Sex Discrimination
#5681 -- School Safety Plans
#5684 -- Use of Surveillance Cameras in the District on School
Buses
#5690 -- Exposure Control Program
#6121 -- Sexual Harassment in the Workplace
#6122 -- Employee Grievances
#7350 -- Use of Timeout and Physical Restraint
#7360 -- Weapons in School and the Gun-Free Schools Act

Adoption Date: 2/26/2024
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SUBJECT: PRIVACY AND SECURITY FOR STUDENT DATA AND TEACHER AND
PRINCIPAL DATA

The District is committed to maintaining the privacy and security of student data and teacher and
principal data and will follow all applicable laws and regulations for the handling and storage of this
data in the District and when disclosing or releasing it to others, including, but not limited to, third-
party contractors. The District adopts this policy to implement the requirements of Education Law
Section
2-d and its implementing regulations, as well as to align the District's data privacy and security
practices with the National Institute for Standards and Technology Framework for Improving Critical
Infrastructure Cybersecurity (Version 1.1).

Definitions

As provided in Education Law Section 2-d and/or its implementing regulations, the following
terms, as used in this policy, will mean:

a) "Breach" means the unauthorized acquisition, access, use, or disclosure of student data
and/or teacher or principal data by or to a person not authorized to acquire, access, use, or
receive the student data and/or teacher or principal data.

b)  "Building principal™ means a building principal subject to annual performance evaluation
review under the provisions of Education Law Section 3012-c.

c) "Classroom teacher" means a teacher subject to annual performance evaluation review
under the provisions of Education Law Section 3012-c.

d) "Commercial or marketing purpose” means the sale of student data; or its use or disclosure
for purposes of receiving remuneration, whether directly or indirectly; the use of student
data for advertising purposes, or to develop, improve, or market products or services to
students.

e) "Contract or other written agreement™ means a binding agreement between an educational
agency and a third-party, which includes, but is not limited to, an agreement created in
electronic form and signed with an electronic or digital signature or a click-wrap agreement
that is used with software licenses, downloaded, and/or online applications and transactions
for educational technologies and other technologies in which a user must agree to terms
and conditions prior to using the product or service.

f)  "Disclose” or "disclosure™ means to permit access to, or the release, transfer, or other
communication of personally identifiable information by any means, including oral,
written, or electronic, whether intended or unintended.

g) "Education records" means an education record as defined in the Family Educational
Rights and Privacy Act and its implementing regulations, 20 USC Section 1232g and 34
CFR Part 99, respectively.
(Continued)
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h)

)

K)

P)
Q)

PRINCIPAL DATA (Cont'd.)

"Educational agency" means a school district, board of cooperative educational services
(BOCEYS), school, or the New York State Education Department (NYSED).

"Eligible student” means a student who is eighteen years or older.

"Encryption” means methods of rendering personally identifiable information unusable,
unreadable, or indecipherable to unauthorized persons through the use of a technology or
methodology specified or permitted by the Secretary of the United States Department of
Health and Human Services in guidance issued under 42 USC Section 17932(h)(2).

"FERPA" means the Family Educational Rights and Privacy Act and its implementing
regulations, 20 USC Section 12329 and 34 CFR Part 99, respectively.

"NIST Cybersecurity Framework™ means the U.S. Department of Commerce National
Institute for Standards and Technology Framework for Improving Critical Infrastructure
Cybersecurity (Version 1.1). A copy of the NIST Cybersecurity Framework is available at
the Office of Counsel, State Education Department, State Education Building, Room 148,
89 Washington Avenue, Albany, New York 12234.

"Parent™ means a parent, legal guardian, or person in parental relation to a student.

"Personally identifiable information (PII)," as applied to student data, means personally
identifiable information as defined in 34 CFR Section 99.3 implementing the Family
Educational Rights and Privacy Act, 20 USC Section 1232g, and, as applied to teacher or
principal data, means personally identifying information as this term is defined in
Education Law Section 3012-c(10).

"Release™ has the same meaning as disclosure or disclose.
"Student™” means any person attending or seeking to enroll in an educational agency.

"Student data" means personally identifiable information from the student records of an
educational agency.

"Teacher or principal data™ means personally identifiable information from the records of
an educational agency relating to the annual professional performance reviews of
classroom teachers or principals that is confidential and not subject to release under the
provisions of Education Law Sections 3012-c and 3012-d.

"Third-party contractor” means any person or entity, other than an educational agency, that
receives student data or teacher or principal data from an educational agency pursuant to a
contract or other written agreement for purposes of providing services to the educational

(Continued)
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agency, including but not limited to data management or storage services, conducting
studies for or on behalf of the educational agency, or audit or evaluation of publicly funded
programs. This term will include an educational partnership organization that receives
student and/or teacher or principal data from a school district to carry out its
responsibilities pursuant to Education Law Section 211-e and is not an educational agency,
and a not-for-profit corporation or other nonprofit organization, other than an educational
agency.

"Unauthorized disclosure” or "unauthorized release™ means any disclosure or release not
permitted by federal or state statute or regulation, any lawful contract or written agreement,
or that does not respond to a lawful order of a court or tribunal or other lawful order.

Data Collection Transparency and Restrictions

As part of its commitment to maintaining the privacy and security of student data and teacher
and principal data, the District will take steps to minimize its collection, processing, and transmission
of PIl. Additionally, the District will:

a)

b)

Not sell P1l nor use or disclose it for any marketing or commercial purpose or facilitate its
use or disclosure by any other party for any marketing or commercial purpose or permit
another party to do so.

Ensure that it has provisions in its contracts with third-party contractors or in separate data
sharing and confidentiality agreements that require the confidentiality of shared student
data or teacher or principal data be maintained in accordance with law, regulation, and
District policy.

Except as required by law or in the case of educational enrollment data, the District will not
report to NYSED the following student data elements:

a)
b)
c)
d)

Juvenile delinquency records;
Criminal records;
Medical and health records; and

Student biometric information.

Nothing in Education Law Section 2-d or this policy should be construed as limiting the
administrative use of student data or teacher or principal data by a person acting exclusively in the
person's capacity as an employee of the District.

(Continued)
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Chief Privacy Officer

The Commissioner of Education has appointed a Chief Privacy Officer who will report to the
Commissioner on matters affecting privacy and the security of student data and teacher and principal
data. Among other functions, the Chief Privacy Officer is authorized to provide assistance to
educational agencies within the state on minimum standards and best practices associated with privacy
and the security of student data and teacher and principal data.

The District will comply with its obligation to report breaches or unauthorized releases of
student data or teacher or principal data to the Chief Privacy Officer in accordance with Education
Law Section 2-d, its implementing regulations, and this policy.

The Chief Privacy Officer has the power, among others, to:

a) Access all records, reports, audits, reviews, documents, papers, recommendations, and
other materials maintained by the District that relate to student data or teacher or principal
data, which includes, but is not limited to, records related to any technology product or
service that will be utilized to store and/or process PII; and

b) Based upon a review of these records, require the District to act to ensure that PII is
protected in accordance with laws and regulations, including but not limited to requiring
the District to perform a privacy impact and security risk assessment.

Data Protection Officer

The District has designated a District employee to serve as the District's Data Protection Officer.
The Data Protection Officer for the District is the Superintendent of Schools.

The Data Protection Officer is responsible for the implementation and oversight of this policy
and any related procedures including those required by Education Law Section 2-d and its
implementing regulations, as well as serving as the main point of contact for data privacy and security
for the District.

The District will ensure that the Data Protection Officer has the appropriate knowledge, training,
and experience to administer these functions. The Data Protection Officer may perform these functions
in addition to other job responsibilities. Additionally, some aspects of this role may be outsourced to a
provider such as a BOCES, to the extent available.

(Continued)
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District Data Privacy and Security Standards

The District will use the National Institute for Standards and Technology Framework for
Improving Critical Infrastructure Cybersecurity (Version 1.1) (Framework) as the standard for its data
privacy and security program. The Framework is a risk-based approach to managing cybersecurity risk
and is composed of three parts: the Framework Core, the Framework Implementation Tiers, and the
Framework Profiles. The Framework provides a common taxonomy and mechanism for organizations

to:

a)
b)

c)

d)
e)

Describe their current cybersecurity posture;
Describe their target state for cybersecurity;

Identify and prioritize opportunities for improvement within the context of a continuous
and repeatable process;

Assess progress toward the target state; and

Communicate among internal and external stakeholders about cybersecurity risk.

The District will protect the privacy of PlI by:

a)

b)

Ensuring that every use and disclosure of PIl by the District benefits students and the
District by considering, among other criteria, whether the use and/or disclosure will:

1.  Improve academic achievement;
2. Empower parents and students with information; and/or
3. Advance efficient and effective school operations.

Not including PII in public reports or other public documents.

The District affords all protections under FERPA and the Individuals with Disabilities Education
Act and their implementing regulations to parents or eligible students, where applicable.

(Continued)
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Third-Party Contractors

District Responsibilities

The District will ensure that whenever it enters into a contract or other written agreement with a
third-party contractor under which the third-party contractor will receive student data or teacher or
principal data from the District, the contract or written agreement will include provisions requiring
that confidentiality of shared student data or teacher or principal data be maintained in accordance
with law, regulation, and District policy.

In addition, the District will ensure that the contract or written agreement includes the third-party
contractor's data privacy and security plan that has been accepted by the District.

The third-party contractor's data privacy and security plan must, at a minimum:

a)

b)

9)

h)

Outline how the third-party contractor will implement all state, federal, and local data
privacy and security contract requirements over the life of the contract, consistent with
District policy;

Specify the administrative, operational, and technical safeguards and practices the third-
party contractor has in place to protect Pl that it will receive under the contract;

Demonstrate that the third-party contractor complies with the requirements of 8 NYCRR
Section 121.3(c);

Specify how officers or employees of the third-party contractor and its assignees who have
access to student data or teacher or principal data receive or will receive training on the
laws governing confidentiality of this data prior to receiving access;

Specify if the third-party contractor will utilize subcontractors and how it will manage
those relationships and contracts to ensure P11 is protected,;

Specify how the third-party contractor will manage data privacy and security incidents that
implicate PII including specifying any plans to identify breaches and unauthorized
disclosures, and to promptly notify the District;

Describe whether, how, and when data will be returned to the District, transitioned to a
successor contractor, at the District's option and direction, deleted or destroyed by the
third-party contractor when the contract is terminated or expires; and

Include a signed copy of the Parents' Bill of Rights for Data Privacy and Security.

(Continued)
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Third-Party Contractor Responsibilities

Each third-party contractor, that enters into a contract or other written agreement with the
District under which the third-party contractor will receive student data or teacher or principal data
from the District, is required to:

a)

b)

c)

d)

f)

9)
h)

Adopt technologies, safeguards, and practices that align with the NIST Cybersecurity
Framework;

Comply with District policy and Education Law Section 2-d and its implementing
regulations;

Limit internal access to Pl to only those employees or subcontractors that have legitimate
educational interests (i.e., they need access to provide the contracted services);

Not use the PII for any purpose not explicitly authorized in its contract;

Not disclose any PII to any other party without the prior written consent of the parent or
eligible student:

1. Except for authorized representatives of the third-party contractor such as a
subcontractor or assignee to the extent they are carrying out the contract and in
compliance with law, regulation, and its contract with the District; or

2. Unless required by law or court order and the third-party contractor provides a notice
of the disclosure to NYSED, the Board, or the institution that provided the
information no later than the time the information is disclosed, unless providing
notice of the disclosure is expressly prohibited by law or court order;

Maintain reasonable administrative, technical, and physical safeguards to protect the
security, confidentiality, and integrity of PII in its custody;

Use encryption to protect PII in its custody while in motion or at rest; and
Not sell P1l nor use or disclose it for any marketing or commercial purpose or facilitate its

use or disclosure by any other party for any marketing or commercial purpose or permit
another party to do so.

Where a third-party contractor engages a subcontractor to perform its contractual obligations, the
data protection obligations imposed on the third-party contractor by law and contract apply to the
subcontractor.

(Continued)
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Cooperative Educational Services through a BOCES

The District may not be required to enter into a separate contract or data sharing and
confidentiality agreement with a third-party contractor that will receive student data or teacher or
principal data from the District under all circumstances.

For example, the District may not need its own contract or agreement where:

a)

b)

It has entered into a cooperative educational service agreement (CoSer) with a BOCES that
includes use of a third-party contractor's product or service; and

That BOCES has entered into a contract or data sharing and confidentiality agreement with
the third-party contractor, pursuant to Education Law Section 2-d and its implementing
regulations, that is applicable to the District's use of the product or service under that
CoSer.

To meet its obligations whenever student data or teacher or principal data from the District is
received by a third-party contractor pursuant to a CoSer, the District will consult with the BOCES to,
among other things:

a)

b)

d)

Ensure there is a contract or data sharing and confidentiality agreement pursuant to
Education Law Section 2-d and its implementing regulations in place that would
specifically govern the District's use of a third-party contractor's product or service under a
particular CoSer;

Determine procedures for including supplemental information about any applicable
contracts or data sharing and confidentiality agreements that a BOCES has entered into
with a third-party contractor in its Parents’ Bill of Rights for Data Privacy and Security;

Ensure appropriate notification is provided to affected parents, eligible students, teachers,
and/or principals about any breach or unauthorized release of PII that a third-party
contractor has received from the District pursuant to a BOCES contract; and

Coordinate reporting to the Chief Privacy Officer to avoid duplication in the event the
District receives information directly from a third-party contractor about a breach or
unauthorized release of PII that the third-party contractor received from the District
pursuant to a BOCES contract.

Click-Wrap Agreements

Periodically, District staff may wish to use software, applications, or other technologies in which
the user must “click” a button or box to agree to certain online terms of service prior to using the
software, application, or other technology. These are known as "click-wrap agreements” and are
considered legally binding "contracts or other written agreements™ under Education Law Section 2-d
and its implementing regulations.

(Continued)
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District staff are prohibited from using software, applications, or other technologies pursuant to a
click-wrap agreement in which the third-party contractor receives student data or teacher or principal
data from the District unless they have received prior approval from the District's Data Privacy Officer
or designee.

The District will develop and implement procedures requiring prior review and approval for staff
use of any software, applications, or other technologies pursuant to click-wrap agreements.

Parents' Bill of Rights for Data Privacy and Security

The District will publish its Parents' Bill of Rights for Data Privacy and Security (Bill of Rights)
on its website. Additionally, the District will include the Bill of Rights with every contract or other
written agreement it enters into with a third-party contractor under which the third-party contractor
will receive student data or teacher or principal data from the District.

The District's Bill of Rights will state in clear and plain English terms that:
a)  Astudent's PIl cannot be sold or released for any commercial purposes;

b)  Parents have the right to inspect and review the complete contents of their child's education
record;

c) State and federal laws protect the confidentiality of PII, and safeguards associated with
industry standards and best practices, including but not limited to encryption, firewalls, and
password protection, must be in place when data is stored or transferred,

d) A complete list of all student data elements collected by the state is available for public
review at the following website http://www.nysed.gov/student-data-privacy/student-data-
inventory or by writing to the Office of Information and Reporting Services, New York
State Education Department, Room 865 EBA, 89 Washington Avenue, Albany, New York
12234; and

e) Parents have the right to have complaints about possible breaches of student data
addressed. Complaints should be directed in writing to Privacy Complaint, Chief Privacy
Officer, New York State Education Department, 89 Washington Avenue, Albany, New
York 12234. Complaints may also be submitted using the form available at the following
website http://www.nysed.gov/student-data-privacy/form/report-improper-disclosure.

The Bill of Rights will also include supplemental information for each contract the District
enters into with a third-party contractor where the third-party contractor receives student data or
teacher or principal data from the District. The supplemental information must be developed by the
District and include the following information:

(Continued)
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a)  The exclusive purposes for which the student data or teacher or principal data will be used
by the third-party contractor, as defined in the contract;

b) How the third-party contractor will ensure that the subcontractors, or other authorized
persons or entities to whom the third-party contractor will disclose the student data or
teacher or principal data, if any, will abide by all applicable data protection and security
requirements, including but not limited to those outlined in applicable laws and regulations
(e.g., FERPA; Education Law Section 2-d);

c) The duration of the contract, including the contract's expiration date, and a description of
what will happen to the student data or teacher or principal data upon expiration of the
contract or other written agreement (e.g., whether, when, and in what format it will be
returned to the District, and/or whether, when, and how the data will be destroyed);

d) If and how a parent, student, eligible student, teacher, or principal may challenge the
accuracy of the student data or teacher or principal data that is collected,;

e)  Where the student data or teacher or principal data will be stored, described in a manner as
to protect data security, and the security protections taken to ensure the data will be
protected and data privacy and security risks mitigated; and

f)  Address how the data will be protected using encryption while in motion and at rest.

The District will publish on its website the supplement to the Bill of Rights (i.e., the
supplemental information described above) for any contract or other written agreement it has entered
into with a third-party contractor that will receive PIlI from the District. The Bill of Rights and
supplemental information may be redacted to the extent necessary to safeguard the privacy and/or
security of the District's data and/or technology infrastructure.

Right of Parents and Eligible Students to Inspect and Review Students' Education Records

Consistent with the obligations of the District under FERPA, parents and eligible students have
the right to inspect and review a student's education record by making a request directly to the District
in a manner prescribed by the District.

The District will ensure that only authorized individuals are able to inspect and review student
data. To that end, the District will take steps to verify the identity of parents or eligible students who
submit requests to inspect and review an education record and verify the individual's authority to do
SO.

Requests by a parent or eligible student for access to a student's education records must be
directed to the District and not to a third-party contractor. The District may require that requests to
inspect and review education records be made in writing.

(Continued)




2020 5676
11 of 14

P O LI < Y Non-Instructional/Business

Operations

SUBJECT: PRIVACY AND SECURITY FOR STUDENT DATA AND TEACHER AND
PRINCIPAL DATA (Cont'd.)

The District will notify parents annually of their right to request to inspect and review their
child's education record including any student data stored or maintained by the District through its
annual FERPA notice. A notice separate from the District's annual FERPA notice is not required.

The District will comply with a request for access to records within a reasonable period, but not
more than 45 calendar days after receipt of a request.

The District may provide the records to a parent or eligible student electronically, if the parent
consents. The District must transmit the PII in a way that complies with laws and regulations.
Safeguards associated with industry standards and best practices, including but not limited to
encryption and password protection, must be in place when education records requested by a parent or
eligible student are electronically transmitted.

Complaints of Breach or Unauthorized Release of Student Data and/or Teacher or Principal
Data
The District will inform parents, through its Parents' Bill of Rights for Data Privacy and
Security, that they have the right to submit complaints about possible breaches of student data to the
Chief Privacy Officer at NYSED. In addition, the District has established the following procedures for
parents, eligible students, teachers, principals, and other District staff to file complaints with the
District about breaches or unauthorized releases of student data and/or teacher or principal data:

a)  All complaints must be submitted to the District's Data Protection Officer in writing.

b) Upon receipt of a complaint, the District will promptly acknowledge receipt of the
complaint, commence an investigation, and take the necessary precautions to protect PII.

c¢) Following the investigation of a submitted complaint, the District will provide the
individual who filed the complaint with its findings. This will be completed within a
reasonable period of time, but no more than 60 calendar days from the receipt of the
complaint by the District.

d) If the District requires additional time, or where the response may compromise security or
impede a law enforcement investigation, the District will provide the individual who filed
the complaint with a written explanation that includes the approximate date when the
District anticipates that it will respond to the complaint.

These procedures will be disseminated to parents, eligible students, teachers, principals, and
other District staff.

The District will maintain a record of all complaints of breaches or unauthorized releases of
student data and their disposition in accordance with applicable data retention policies, including the
Records Retention and Disposition Schedule ED-1 (1988; rev. 2004).

(Continued)
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Reporting a Breach or Unauthorized Release

The District will report every discovery or report of a breach or unauthorized release of student
data or teacher or principal data within the District to the Chief Privacy Officer without unreasonable
delay, but no more than ten calendar days after the discovery.

Each third-party contractor that receives student data or teacher or principal data pursuant to a
contract or other written agreement entered into with the District will be required to promptly notify
the District of any breach of security resulting in an unauthorized release of the data by the third-party
contractor or its assignees in violation of applicable laws and regulations, the Parents' Bill of Rights
for Student Data Privacy and Security, District policy, and/or binding contractual obligations relating
to data privacy and security, in the most expedient way possible and without unreasonable delay, but
no more than seven calendar days after the discovery of the breach.

In the event of notification from a third-party contractor, the District will in turn notify the Chief
Privacy Officer of the breach or unauthorized release of student data or teacher or principal data no
more than ten calendar days after it receives the third-party contractor's notification using a form or
format prescribed by NYSED.

Investigation of Reports of Breach or Unauthorized Release by the Chief Privacy Officer

The Chief Privacy Officer is required to investigate reports of breaches or unauthorized releases
of student data or teacher or principal data by third-party contractors. As part of an investigation, the
Chief Privacy Officer may require that the parties submit documentation, provide testimony, and may
visit, examine, and/or inspect the third-party contractor's facilities and records.

Upon the belief that a breach or unauthorized release constitutes criminal conduct, the Chief
Privacy Officer is required to report the breach and unauthorized release to law enforcement in the
most expedient way possible and without unreasonable delay.

Third-party contractors are required to cooperate with the District and law enforcement to
protect the integrity of investigations into the breach or unauthorized release of PII.

Upon conclusion of an investigation, if the Chief Privacy Officer determines that a third-party
contractor has through its actions or omissions caused student data or teacher or principal data to be
breached or released to any person or entity not authorized by law to receive this data in violation of
applicable laws and regulations, District policy, and/or any binding contractual obligations, the Chief
Privacy Officer is required to notify the third-party contractor of the finding and give the third-party
contractor no more than 30 days to submit a written response.

(Continued)
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If after reviewing the third-party contractor's written response, the Chief Privacy Officer
determines the incident to be a violation of Education Law Section 2-d, the Chief Privacy Officer will
be authorized to:

a) Order the third-party contractor be precluded from accessing PIl from the affected
educational agency for a fixed period of up to five years;

b)  Order that a third-party contractor or assignee who knowingly or recklessly allowed for the
breach or unauthorized release of student data or teacher or principal data be precluded
from accessing student data or teacher or principal data from any educational agency in the
state for a fixed period of up to five years;

c) Order that a third-party contractor who knowingly or recklessly allowed for the breach or
unauthorized release of student data or teacher or principal data will not be deemed a
responsible bidder or offeror on any contract with an educational agency that involves the
sharing of student data or teacher or principal data, as applicable for purposes of General
Municipal Law Section 103 or State Finance Law Section 163(10)(c), as applicable, for a
fixed period of up to five years; and/or

d) Require the third-party contractor to provide additional training governing confidentiality
of student data and/or teacher or principal data to all its officers and employees with
reasonable access to this data and certify that the training has been performed at the
contractor's expense. This additional training is required to be performed immediately and
include a review of laws, rules, and regulations, including Education Law Section 2-d and
its implementing regulations.

If the Chief Privacy Officer determines that the breach or unauthorized release of student data or
teacher or principal data on the part of the third-party contractor or assignee was inadvertent and done
without intent, knowledge, recklessness, or gross negligence, the Chief Privacy Officer may make a
recommendation to the Commissioner that no penalty be issued to the third-party contractor.

The Commissioner would then make a final determination as to whether the breach or
unauthorized release was inadvertent and done without intent, knowledge, recklessness or gross
negligence and whether or not a penalty should be issued.

Notification of a Breach or Unauthorized Release
The District will notify affected parents, eligible students, teachers, and/or principals in the most
expedient way possible and without unreasonable delay, but no more than 60 calendar days after the

discovery of a breach or unauthorized release of Pl by the District or the receipt of a notification of a
breach or unauthorized release of PIl from a third-party contractor unless that notification would

(Continued)
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interfere with an ongoing investigation by law enforcement or cause further disclosure of PIl by
disclosing an unfixed security vulnerability. Where notification is delayed under these circumstances,
the District will notify parents, eligible students, teachers, and/or principals within seven calendar days
after the security vulnerability has been remedied or the risk of interference with the law enforcement
investigation ends.

Notifications will be clear, concise, use language that is plain and easy to understand, and to the
extent available, include:

a) A brief description of the breach or unauthorized release, the dates of the incident and the
date of discovery, if known;

b) A description of the types of Pl affected:;
c)  An estimate of the number of records affected,
d) A brief description of the District's investigation or plan to investigate; and

e) Contact information for representatives who can assist parents or eligible students that have
additional questions.

Notification will be directly provided to the affected parent, eligible student, teacher, or principal
by first-class mail to their last known address, by email, or by telephone.

Where a breach or unauthorized release is attributed to a third-party contractor, the third-party
contractor is required to pay for or promptly reimburse the District for the full cost of this notification.

Annual Data Privacy and Security Training

The District will annually provide data privacy and security awareness training to its officers and
staff with access to PII. This training will include, but not be limited to, training on the applicable laws
and regulations that protect PIl and how staff can comply with these laws and regulations. The District
may deliver this training using online training tools. Additionally, this training may be included as part
of the training that the District already offers to its workforce.
Notification of Policy

The District will publish this policy on its website and provide notice of the policy to all its
officers and staff.

Education Law § 2-d
8 NYCRR Part 121

Adopted: 10/26/2020
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE

The District is committed to maintaining a discrimination-free work environment. Sexual
harassment is one form of workplace discrimination. This policy addresses sexual harassment in the
workplace and is one component of the District's commitment to a discrimination-free work
environment.

Sexual harassment is a form of employee misconduct, a violation of District policy, and unlawful.
Employees of every level who engage in sexual harassment including supervisory personnel who
engage in sexual harassment, who knowingly allow such behavior to continue, or fail to report suspected
sexual harassment will be subject to remedial and/or disciplinary action by the District. Sexual
harassment may also subject the District to liability for harm to targets of sexual harassment. Harassers
may also be individually subject to liability.

This policy applies to all instances of sexual harassment perpetrated against a "covered person,"
regardless of immigration status, by anyone in the workplace, including a co-worker, supervisor, or
third-party such as a non-employee, paid or unpaid intern, vendor, building security, visitor, volunteer,
parent, or student. For purposes of this policy, a "covered person" includes:

a) Employees;
b)  Applicants for employment;
c) Paid or unpaid interns; and

d)  Non-employees, which include anyone who is (or is employed by) a contractor,
subcontractor, vendor, consultant, or other person providing services pursuant to a contract
in the workplace

Sexual harassment in the workplace can occur between any individuals, regardless of their sex or
gender. Unlawful sexual harassment is not limited to the physical workplace itself. Sexual harassment
can occur on school grounds, school buses or District vehicles, and at school-sponsored events,
programs, or activities, including those that take place at locations off school premises. It can also occur
while employees are traveling for District business. Calls, texts, emails, and social media usage can
constitute unlawful workplace harassment, even if they occur away from school grounds, on personal
devices, or during non-work hours.

What Constitutes Sexual Harassment
Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where

applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual orientation,
self-identified or perceived sex, gender expression, gender identity, and the status of being transgender.

(Continued)
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Under New York State Human Rights Law, sexual harassment is unlawful when it subjects an
individual to inferior terms, conditions, or privileges of employment. Harassment need not be severe or
pervasive to be unlawful, and can be any harassing conduct that consists of more than petty slights or
trivial inconveniences.

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is
directed at an individual because of that individual's sex when:

a)  Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile or offensive work environment, even if the
reporting individual is not the intended target of the sexual harassment;

b)  Such conduct is made either explicitly or implicitly a term or condition of employment; or

¢) Submission to or rejection of such conduct is used as the basis for employment decisions
affecting an individual's employment.

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes,
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an
individual because of that individual's sex. Sexual harassment also consists of any unwanted verbal or
physical advances, sexually explicit derogatory statements or sexually discriminatory remarks made by
someone which are offensive or objectionable to the recipient, which cause the recipient discomfort or
humiliation, which interfere with the recipient's job performance.

Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual
favors. This can include hiring, promotion, continued employment or any other terms, conditions or
privileges of employment. This is also called "quid pro quo" harassment.

Any covered person who feels harassed should report the conduct so that any violation of this
policy can be corrected promptly. Any harassing conduct, even a single incident, can be addressed under
this policy.

Examples of Sexual Harassment

The following describes some actions that may constitute unlawful sexual harassment and that are
strictly prohibited:

a)  Physical acts of a sexual nature, such as:

1. Touching, pinching, patting, kissing, hugging, grabbing, brushing against another
person's body or poking another person's body; and

2. Rape, sexual battery, molestation or attempts to commit these assaults.

(Continued)
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b)

Unwanted sexual advances or propositions, such as:

1. Requests for sexual favors accompanied by implied or overt threats concerning the
target's job performance evaluation, a promotion or other job benefits or detriments;
and

2. Subtle or obvious pressure for unwelcome sexual activities.

Sexually oriented gestures, noises, remarks or jokes, or comments about a person's sexuality
or sexual experience, which create a hostile work environment.

Sex stereotyping, which occurs when conduct or personality traits are considered
inappropriate simply because they may not conform to other people's ideas or perceptions
about how individuals of a particular sex should act or look.

Sexual or discriminatory displays or publications anywhere in the workplace, such as
pictures, posters, calendars, graffiti, objects, promotional material, reading materials, or
other materials that are sexually demeaning or pornographic. This includes such sexual
displays on workplace computers or cell phones and sharing such displays while in the
workplace.

Hostile actions taken against an individual because of that individual's sex, sexual
orientation, gender identity, and the status of being transgender, such as:

1. Interfering with, destroying or damaging a person's workstation, tools or equipment, or
otherwise interfering with the individual's ability to perform the job;

2. Sabotaging an individual's work; and

3. Bullying, yelling, or name-calling.

Prohibition of Retaliatory Behavior (Whistle-Blower Protection)

Unlawful retaliation can be any action that could discourage a covered person from coming
forward to make or support a sexual harassment claim. Adverse action need not be job-related or occur
in the workplace to constitute unlawful retaliation (e.g., threats of physical violence outside of work

hours).

The District prohibits any retaliatory behavior directed against complainants, victims, witnesses,
and/or any other individuals who participate in the investigation of a complaint of sexual harassment.
Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York State
Human Rights Law protects any individual who has engaged in "protected activity." Protected activity
occurs when a person has:

(Continued)
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a) Made a complaint of sexual harassment, either internally or with any anti-discrimination
agency;

b)  Testified or assisted in a proceeding involving sexual harassment under the Human Rights
Law or other anti-discrimination law;

c) Opposed sexual harassment by making a verbal or informal complaint of harassment to a
supervisor, building principal, other administrator, or the Civil Rights Compliance Officer
(CRCO);

d)  Reported that another employee has been sexually harassed; or
e) Encouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to the level of a violation of law, the
individual is protected from retaliation if the person had a good faith belief that the practices were
unlawful. However, the retaliation provision is not intended to protect persons making intentionally false
charges of harassment.

Reporting Sexual Harassment

Preventing sexual harassment is everyone's responsibility. The District cannot prevent or remedy
sexual harassment unless it knows about it. Any covered person who has been subjected to behavior that
may constitute sexual harassment is encouraged to report such behavior to a supervisor, building
principal, other administrator, or the CRCO. Anyone who witnesses or becomes aware of potential
instances of sexual harassment should report such behavior.

Reports of sexual harassment may be made verbally or in writing. A form for submission of a
written complaint is posted on the District website, and all covered persons are encouraged to use this
complaint form. Persons who are reporting sexual harassment on behalf of another person should use
the complaint form and note that it is being submitted on another person's behalf.

Any person who believes they have been a target of sexual harassment may also seek assistance
in other available forums, as explained below in the section on Legal Protections.

Supervisory Responsibilities

All supervisors, building principals, and other administrators who receive a complaint or
information about suspected sexual harassment, observe what may be sexually harassing behavior or for
any reason suspect that sexual harassment is occurring, are required to report such suspected sexual
harassment to the CRCO. In the event the CRCO is the alleged harasser, the report will be directed to
another CRCO, if the District has designated another individual to serve in that capacity.

(Continued)
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In addition to being subject to discipline if they engaged in sexually harassing conduct themselves,
supervisors, building principals, and other administrators will be subject to discipline for failing to report
suspected sexual harassment or otherwise knowingly allowing sexual harassment to continue.

Supervisors, building principals, and other administrators will also be subject to discipline for
engaging in any retaliation.

Investigating Complaints

All complaints or information about sexual harassment will be investigated, whether that
information was reported in verbal or written form. Investigations will be conducted in a timely manner,
and will be confidential to the extent possible.

An investigation of any complaint, information or knowledge of suspected sexual harassment will
be prompt and thorough, commenced immediately and completed as soon as possible. The investigation
will be kept confidential to the extent possible. Disclosure may, however, be necessary to complete a
thorough investigation of the charges and/or notify law enforcement officials. All persons involved,
including complainants, witnesses, and alleged harassers will be accorded due process, as outlined
below, and in accordance with any applicable collective bargaining agreements to protect their rights to
a fair and impartial investigation.

The District will not tolerate retaliation against anyone who files complaints, supports another's
complaint, or participates in an investigation regarding a violation of this policy.

While the process may vary from case to case, investigations should be done in accordance with
the following steps:

a)  Upon receipt of a complaint, the CRCO will conduct an immediate review of the allegations,
and take any interim actions (e.g., instructing the respondent to refrain from communications
with the complainant), as appropriate. In the event that the CRCO is the alleged harasser, the
complaint will be directed to another CRCO or District designee for investigation.

b) Ifacomplaint is verbal, encourage the individual to complete the complaint form, which is
available on the District website, in writing. If he or she refuses, prepare a complaint form
based on the verbal reporting.

c) If documents, emails, or phone records are relevant to the investigation, take steps to obtain
and preserve them.

d)  Request and review all relevant documents, including all electronic communications.

(Continued)
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e) Interview all parties involved, including any relevant witnesses. If a student is involved, the
District will follow all applicable District policies and procedures regarding questioning
students.

f)  Create written documentation of the investigation (such as a letter, memo or email), which
contains the following:

1. Alistofall documents reviewed, along with a detailed summary of relevant documents;
2. Alistof names of those interviewed, along with a detailed summary of their statements;
3. A timeline of events;

4. A summary of prior relevant incidents, reported or unreported; and

5. The basis for the decision and final resolution of the complaint, together with any
corrective action(s).

g) Keep the written documentation and associated documents in a secure and confidential
location.

h)  Promptly notify the individual who reported and the individual(s) about whom the complaint
was made of the final determination and implement any corrective actions identified in the
written document.

1)  Inform the individual who reported of the right to file a complaint or charge externally as
outlined in the next section.

If an investigation reveals that discrimination or harassment has occurred, the District will take
immediate corrective action as warranted. This action will be taken in accordance with applicable laws
and regulations, as well as any and all relevant codes of conduct, District policies and administrative
regulations, collective bargaining agreements, and/or third-party contracts.

Annual Training

The District will provide a sexual harassment prevention training program to all employees on an
annual basis. The training will be interactive and will include:

a)  An explanation of sexual harassment consistent with guidance issued by the Department of
Labor in consultation with the Division of Human Rights;

b) Examples of conduct that would constitute unlawful sexual harassment;

(Continued)
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c¢) Information concerning the federal and state statutory provisions concerning sexual
harassment and remedies available to victims of sexual harassment;

d) Information concerning employees' rights of redress and all available forums for adjudicating
complaints; and

e) Information addressing conduct by supervisors and any additional responsibilities for such
supervisors.

Notice

The District will provide this policy to all employees in writing. The District will post this policy
prominently throughout the District to the extent practicable.

At the time of hiring and at every annual sexual harassment prevention training program, the
District will provide each employee a notice containing this policy and the information presented at the
District's sexual harassment prevention training program.

This notice will be provided in English and in the language identified by the employee as his or
her primary language, provided that the New York State Department of Labor Commissioner has
published a template of the model materials in that language.

The notice will be delivered in writing, either in print or digitally. The notice will either link to or
include, as an attachment or printed copy, the policy and training materials.

Legal Protections and External Remedies

Sexual harassment is not only prohibited by the District but is also prohibited by state, federal,
and, where applicable, local law.

Aside from the District's internal process, individuals may also choose to pursue legal remedies
with the following governmental entities. While a private attorney is not required to file a complaint
with a governmental agency, an individual may seek the legal advice of an attorney.

In addition to those outlined below, individuals may have additional legal protections.

State Human Rights Law (HRL)

The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to
all employers in New York State with regard to sexual harassment, and protects covered persons,
regardless of immigration status. A complaint alleging violation of the Human Rights Law may be filed
either with the Division of Human Rights (DHR) or in New York State Supreme Court.

(Continued)
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Complaints with DHR may be filed any time within one year (three years beginning August 12,
2020) of the harassment. If an individual did not file with DHR, they can sue directly in state court under
the HRL, within three years of the alleged sexual harassment. An individual may not file with DHR if
they have already filed a HRL complaint in state court.

Complaining internally to the District does not extend your time to file with DHR or in court. The
one year or three years is counted from the date of the most recent incident of harassment.

Individuals do not need an attorney to file a complaint with DHR, and there is no cost to file with
DHR.

DHR will investigate your complaint and determine whether there is probable cause to believe that
sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award
relief, which varies but may include requiring your employer to take action to stop the harassment, or
redress the damage caused, including paying of monetary damages, attorney's fees and civil fines.

DHR's main office contact information is: NYS Division of Human Rights, One Fordham Plaza,
Fourth Floor, Bronx, New York 10458. Individuals may call (718) 741-8400 or visit: www.dhr.ny.gov.

Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a
complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed
to DHR. The website also contains contact information for DHR's regional offices across New York
State.

Civil Rights Act of 1964

The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title VII of the 1964 federal Civil Rights Act (codified as 42 USC §
2000e et seq.). An individual can file a complaint with the EEOC anytime within 300 days from the
harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the
complaint, and determine whether there is reasonable cause to believe that discrimination has occurred,
at which point the EEOC will issue a Right to Sue letter permitting the individual to file a complaint in
federal court.

The EEOC does not hold hearings or award relief, but may take other action including pursuing
cases in federal court on behalf of complaining parties. Federal courts may award remedies if
discrimination is found to have occurred. In general, private employers must have at least 15 employees
to come within the jurisdiction of the EEOC.

(Continued)
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An individual alleging discrimination at work can file a "Charge of Discrimination." The EEOC
has district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-
669-4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at
info@eeoc.gov.

If an individual filed an administrative complaint with DHR, DHR will file the complaint with the
EEOC to preserve the right to proceed in federal court.

Title IX

Title IX of the Education Amendments of 1972 prohibits discrimination on the basis of sex in any
federally funded education program or activity. The U.S. Department of Education's Office for Civil
Rights (OCR) enforces Title IX of the Education Amendments of 1972.

For more information about how to file a complaint, contact OCR at 800-421-3481 (TDD 800-
877-8339) or visit: https:// www2.ed.gov/about/offices/list/ocr/docs/howto.html. The website contains
information about filing the complaint online, by mail, or by email.

Local Protections

Many localities enforce laws protecting individuals from sexual harassment and discrimination.
An individual should contact the county, city or town in which they live to find out if such a law exists.

Local Police Department

If the harassment involves unwanted physical touching, coerced physical confinement or coerced
sex acts, the conduct may constitute a crime. Contact the local police department.

Title VII of the Civil Rights Act of 1964, 42 USC § 2000¢ et seq.

Title IX of the Education Amendments of 1972, 20 USC § 1681 et seq.
29 CFR § 1604.11(a)

34 CFR Subtitle B, Chapter I

Civil Service Law § 75-B

Executive Law Article 15

Labor Law § 201-g

NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District
#6122 -- Employee Grievances
#7551 -- Sexual Harassment of Students

Adopted: 04/20/2020
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY

The District has developed and will amend, as appropriate, a written Code of Conduct for the
Maintenance of Order on School Property, including school functions, which shall govern the conduct of
students, teachers and other school personnel, as well as visitors and/or vendors. The Board of Education
shall further provide for the enforcement of such Code of Conduct.

For purposes of this policy, and the implemented Code of Conduct, school property means in or
within any building, structure, athletic playing field, playground, parking lot or land contained within the
real property boundary line of the District's elementary or secondary schools, or in or on a school bus; and
a school function shall mean a school-sponsored extracurricular event or activity regardless of where such
event or activity takes place, including those that take place in another state.

The District Code of Conduct has been developed in collaboration with student, teacher,
administrator, and parent organizations, school safety personnel and other school personnel.

The Code of Conduct shall include, at a minimum, the following:

a)  Provisions regarding conduct, dress and language deemed appropriate and acceptable on
school property and at school functions, and conduct, dress and language deemed
unacceptable and inappropriate on school property; provisions regarding acceptable civil and
respectful treatment of teachers, school administrators, other school personnel, students and
visitors on school property and at school functions; the appropriate range of disciplinary
measures which may be imposed for violation of such Code; and the roles of teachers,
administrators, other school personnel, the Board of Education and parents/persons in parental
relation to the student;

b)  Provisions prohibiting discrimination, bullying and/or harassment against any student, by
employees or students on school property, at a school function, or off school property when
the actions create or would foreseeably create a risk of substantial disruption within the school
environment or where it is foreseeable that the conduct might reach school property, that
creates a hostile environment by conduct, with or without physical contact, threats,
intimidation or abuse (verbal or non-verbal), of such a severe nature that:

1.  Has or would have the effect of unreasonably and substantially interfering with a
student's educational performance, opportunities or benefits, or mental, emotional and/or
physical well-being; or

2.  Reasonably causes or would reasonably be expected to cause a student to fear for his/her

physical safety.

(Continued)
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g)

h)

When the term "bullying" is used, even if not explicitly stated, such term includes
cyberbullying, meaning such harassment or bullying that occurs through any form of
electronic communication.

Such conduct shall include, but is not limited to, threats, intimidation, or abuse based on a
person's actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practices, disability, sexual orientation, gender, or gender identity or expression, or
transgender status as defined in Education Law Section 11(6), or sex; provided that nothing in
this subdivision shall be construed to prohibit a denial of admission into, or exclusion from, a
course of instruction based on a person's gender, or gender identity or expression, or
transgender status that would be permissible under Education Law Sections 3201-a or 2854(2)
(a) and Title IX of the Education Amendments of 1972 (20 USC Section 1681, et seq.), or to
prohibit, as discrimination based on disability, actions that would be permissible under 504 of
the Rehabilitation Act of 1973;

Standards and procedures to assure security and safety of students and school personnel;

Provisions for the removal from the classroom and from school property, including a school
function, of students and other persons who violate the Code;

Provisions prescribing the period for which a disruptive student may be removed from the
classroom for each incident, provided that no such student shall return to the classroom until
the Principal (or his/her designated School District administrator) makes a final determination
pursuant to Education Law Section 3214(3-2)I or the period of removal expires, whichever is
less;

Disciplinary measures to be taken for incidents on school property or at school functions
involving the use of tobacco, the possession or use of illegal substances or weapons, the use of
physical force, vandalism, violation of another student's civil rights, harassment and threats of
violence;

Provisions for responding to acts of discrimination, bullying and/or harassment against
students by employees or students on school property, at a school function, or off school
property when the actions create or would foreseeably create a risk of substantial disruption
within the school environment or where it is foreseeable that the conduct might reach school
property, pursuant to clause (b) of this subparagraph;

Provisions for detention, suspension and removal from the classroom of students, consistent
with Education Law Section 3214 and other applicable federal, state and local laws, including
provisions for school authorities to establish procedures to ensure the provision of continued

(Continued)
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)]

k)

)

p)

educational programming and activities for students removed from the classroom, placed in
detention, or suspended from school, which shall include alternative educational programs
appropriate to individual student needs;

Procedures by which violations are reported and determined, and the disciplinary measures
imposed and carried out;

Provisions ensuring the Code of Conduct and its enforcement are in compliance with state and
federal laws relating to students with disabilities;

Provisions setting forth the procedures by which local law enforcement agencies shall be
notified of Code violations which constitute a crime;

Provisions setting forth the circumstances under and procedures by which parents/persons in
parental relation to the student shall be notified of Code violations;

Provisions setting forth the circumstances under and procedures by which a complaint in
criminal court, a juvenile delinquency petition or person in need of supervision ("PINS")
petition as defined in Articles 3 and 7 of the Family Court Act will be filed;

Circumstances under and procedures by which referral to appropriate human service agencies
shall be made;

A minimum suspension period for students who repeatedly are substantially disruptive of the
educational process or substantially interfere with the teacher's authority over the classroom,
provided that the suspending authority may reduce such period on a case-by-case basis to be
consistent with any other state and federal law. For purposes of this requirement, as defined in
Commissioner's Regulations, "repeatedly is substantially disruptive of the educational process
or substantially interferes with the teacher's authority over the classroom" shall mean engaging
in conduct which results in the removal of the student from the classroom by teacher(s)
pursuant to the provisions of Education Law Section 3214(3-a) and the provisions set forth in
the Code of Conduct on four (4) or more occasions during a semester, or three (3) or more
occasions during a trimester, as applicable;

A minimum suspension period for acts that would qualify the student to be defined as a
violent student pursuant to Education Law Section 3214(2-a)(a). However, the suspending
authority may reduce the suspension period on a case-by-case basis consistent with any other
state and federal law;

(Continued)
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9

A Bill of Rights and Responsibilities of Students which focuses upon positive student
behavior and a safe and supportive school climate, which shall be written in plain-language,
publicized and explained in an age-appropriate manner to all students on an annual basis; and

Guidelines and programs for in-service education programs for all District staff members to
ensure effective implementation of school policy on school conduct and discipline, including
but not limited to, guidelines on promoting a safe and supportive school climate while
discouraging, among other things, discrimination, bullying and/or harassment against students
by students and/or school employees; and including safe and supportive school climate
concepts in the curriculum and classroom management.

The District's Code of Conduct shall be adopted by the Board of Education only after at least one (1)
public hearing that provided for the participation of school personnel, parents/persons in parental relation,
students, and any other interested parties.

The Code of Conduct shall be reviewed on an annual basis, and updated as necessary in accordance
with law. The District may establish a committee pursuant to Education Law Section 2801(5)(a) to
facilitate review of its Code of Conduct and the District's response to Code of Conduct violations. The
School Board shall reapprove any updated Code of Conduct or adopt revisions only after at least one (1)
public hearing that provides for the participation of school personnel, parents/persons in parental relation,
students, and any other interested parties. The District shall file a copy of its Code of Conduct and any
amendments with the commissioner, in a manner prescribed by the Commissioner, no later than thirty
(30) days after their respective adoptions.

The Board of Education shall ensure community awareness of its Code of Conduct by:

a)

b)

Posting the complete Code of Conduct on the Internet website, if any, including any annual
updates and other amendments to the Code;

Providing copies of a summary of the Code of Conduct to all students in an age-appropriate
version, written in plain language, at a school assembly to be held at the beginning of each
school year;

Providing a plain language summary of the Code of Conduct to all parents or persons in

parental relation to students before the beginning of each school year and making the
summary available thereafter upon request;

(Continued)
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d) Providing each existing teacher with a copy of the complete Code of Conduct and a copy of
any amendments to the Code as soon as practicable following initial adoption or amendment
of the Code. New teachers shall be provided a complete copy of the current Code upon their

employment; and

e) Making complete copies available for review by students, parents or persons in parental
relation to students, other school staff and other community members.

Privacy Rights

As part of any investigation, the District has the right to search all school property and equipment

including District computers. Rooms, desks, cabinets, lockers, computers, etc. are provided by the District

for the use of staff and students, but the users do not have exclusive use of these locations or equipment

and should not expect that materials stored therein will be private.

Education Law Article 2, Sections 801-a, 2801 and 3214

Family Court Act Articles 3 and 7
Vehicle and Traffic Law Section 142
8 NYCRR Section 100.2

NOTE:  Refer also to District Code of Conduct

Adopted: 5/20/19
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SUBJECT: INVENTORIES AND ACCOUNTING OF FIXED ASSETS

The Superintendent or his/her designee shall be responsible for maintaining a continuous and
accurate inventory of equipment owned by the District in accordance with "The Uniform System of
Accounts for School Districts."

All supplies and equipment purchased and received by the School District shall be checked, logged,
and stored through an established procedure.

The Assistant Superintendent for Business shall be responsible for accounting for general fixed
assets according to the procedures outlined by the Uniform System of Accounts for School Districts and
GASB Statement 34 Regulations.

These accounts will serve to:

a) Maintain a physical inventory of assets;
b)  Establish accountability;

c¢) Determine replacement costs; and

d) Provide appropriate insurance coverage.

Fixed assets with a minimum value of $750 that have a useful life of one (1) year or more and
physical characteristics not appreciably affected by use or consumption shall be inventoried and recorded
on an annual basis. Fixed assets shall include land, buildings, equipment and materials.

The Board shall establish a dollar threshold of $750 as a basis for considering which fixed assets are
to be depreciated. Such threshold shall ensure that at least eighty percent (80%) of the value of all assets is
reported. However, it is recommended that such threshold shall not be greater than five thousand dollars
($5,000). The straight-line depreciation method and averaging convention (Equipment 5 years, Furniture
& Fixtures 7 years, Buildings 20 years) shall be established for depreciation calculations.

Fixed assets acquired having a value equal to or greater than the established threshold are
considered depreciable assets and shall be inventoried for the purposes of GASB 34 accounting practices
and placed on a depreciation schedule according to its asset class and estimated useful life as stipulated by
the New York State Comptroller's Office or the Internal Revenue Service (IRS).

Assets shall be recorded at initial cost or, if not available, at estimated initial cost; gifts of fixed
assets shall be recorded at estimated fair value at the time of the gift. A property record will be maintained
for each asset and will contain, where possible, the following information:
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SUBJECT: INVENTORIES AND ACCOUNTING OF FIXED ASSETS (Cont'd.)

a) Date of acquisition;
b)  Description;

c) Cost or value;

d) Location;

e) Assettype;

f)  Estimated useful life;
g) Replacement cost;

h)  Current value;

1)  Salvage value;

j)  Date and method of disposition; and
k)  Responsible official.

The Assistant Superintendent for Business shall arrange for the annual inventory and appraisal of
School District property, equipment and materials. Any discrepancies between an inventory and the
District's property records on file should be traced and explained.

Equipment Acquired Under a Federal Government Grant

The School District shall comply with the U.S. Department of Education regulations governing the
use, management requirements and disposition of any and all equipment acquired through a federal
government grant. These federal Education Department General Administrative Regulations (collectively
known or referred to as EDGAR) comprise parts 74 through 99 of Title 34 of the Code of Federal
Regulations (CFR).

Equipment Purchased with Extraclassroom Funds

Title to all equipment acquired with extraclassroom activity funds shall reside with the District and
be carried as an insurable asset on its list of insurable values. Such equipment shall be tagged as District
property but is available for exclusive use by the extraclassroom activity club acquiring the item.

34 CFR 80.32
SED Finance Pamphlet #2 The Safeguarding, Accounting, and Auditing of Extraclassroom Activity Funds 2008

Uniform System of Accounts for School Districts (Fiscal Section)

Revised: 3/21/16

Adopted: 3/23/15
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SUBJECT: WELLNESS

The District is committed to providing a school environment that promotes and protects
children's health, well-being, and the ability to learn by fostering healthy eating and physical activity
before, during, and after the school day.

The District has established a wellness committee that will meet to establish goals for, and
oversee the development of, the District's local wellness policy. The Committee will make policy
recommendations for review and adoption by the Board. The District Wellness Committee includes,
but is not limited to, representatives from each of the following groups:

a) Parents and caregivers;

b) Students;

c) Physical Education teachers;

d) School health professionals;

e) District food service program;

f)  School Board;

g)  School administrators;

h)  General Education teachers; and

1)  Members of the public.

The District Wellness Committee will also be responsible for assessing current activities,
programs, and policies available in the District, and providing mechanisms for implementation,
evaluation, and revision of this policy. In so doing, the Wellness Committee will evaluate and make
recommendations which reflect the specific needs of the District and its students.

The Superintendent will designate a District Wellness Coordinator to convene the District
Wellness Committee in order to facilitate the development of, and any proposed updates to, the
District's wellness policy, the Superintendent will ensure the District's compliance with this policy.
Goals to Promote Student Wellness

The District seeks to ensure all of its students obtain the knowledge and skills necessary to make
nutritious food selections and enjoy life-long physical activity. To this end, the District sets forth the

following goals relating to nutrition promotion and education, physical activity, and other school-
based activities.

(Continued)
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Nutrition Promotion and Education

The District will model and encourage healthy eating by all students by engaging in nutrition
education and promotion by:

a) Nutrition education will be integrated within the comprehensive health education
curriculum and other instructional areas, as appropriate, and taught at every grade level, 3
through 12. Nutrition education will follow applicable New York State Standards and be
designed to help students acquire:

1.

Nutrition knowledge, including, but not limited to: the benefits of healthy eating;
essential nutrients; nutritional deficiencies; principles of healthy weight management;
the use and misuse of dietary supplements; and safe food storage, handling, and
preparation.

Nutrition-related skills, including, but not limited to: planning healthy meals;
understanding and using food labels; critically evaluating nutrition information,
misinformation, and commercial food advertising; assessing personal eating habits;
and setting and achieving goals related to these concepts.

b) Marketing and Promotion

1.

The District will promote nutrition education activities that involve parents, students,
and the community.

The District will promote healthy food and beverage choices for all students and
encourage participation in school meal programs. This will occur by using Smarter
Lunchroom techniques which guide students toward healthful choices and ensuring
that 100% of foods and beverages promoted to students meet the Smart Snacks in
School nutrition standards, which can be found on the United States Department of
Agriculture's (USDA) official website.

The District will promote school and community awareness of this policy through
various means, such as publication on the District website.

The District will encourage and promote wellness through information provided on
website, newsletters, and other related wellness event.

Marketing and advertising of foods and beverages on school campuses during the
school day will be consistent with nutrition education and health promotion. As such,
schools will restrict food and beverage marketing to the promotion of those foods and
beverages that meet the nutrition standards set forth by the Healthy, Hunger-Free
Kids Act's "Smart Snacks in Schools" Rule and that are consistent with this policy.

(Continued)
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6.

The District is cognizant of the fact that certain scoreboards, signs, and other durable
equipment it may employ may market foods and beverages in a way that is
inconsistent with the aims of this policy. While the immediate replacement of this
equipment is not required, the District will replace or update this equipment over time
to ensure the message it delivers to students regarding nutrition, health, and well-
being is consistent. As the District reviews existing contracts, or considers new
contracts, resulting decisions should reflect the marketing guidelines established by
this policy.

c) Additional provisions*

1.

Parents and teachers will be provided with a list of healthy party ideas, including non-
food celebration ideas.

Parents will be provided with a list of classroom snacks and beverages that meet
Smart Snacks nutrition standards.

School personnel are strongly discouraged from using food as a reward or
withholding food as punishment under any circumstance; teachers and other
appropriate school staff will be provided with a list of alternative ways to reward
students.

District staff will be encouraged to model healthy eating, drinking, and physical
activity behaviors for students.

Physical Activity

2)

b)

The District will provide opportunities for every student to participate in physical education. The
District aims to promote among students, staff, and community members the development of
knowledge and skills for specific physical activities, the maintenance of physical fitness, regular
participation in physical activity, and an understanding of the short-term and long-term benefits
from a physically active and healthy lifestyle. Physical activity opportunities will be in addition
to, not in lieu of, physical education and will not be used as a punishment for students, but rather

another means by which students may develop or maintain a healthy and active lifestyle.

The District will ensure that the following standards are met to achieve its goals relative to
physical education and physical activity:

1. The District will have a Board-approved Physical Education Plan on file with the New
York State Education Department that meets or exceeds the requirements set forth in
Section 135.4 of the Commissioner's regulations.

(continued)
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2. The District recognizes the importance of physical education classes in providing students
with meaningful opportunities for physical exercise and development. Consequently, the
District will ensure:

(@

(b)

©

(d

(e)

®

(®

(h)

®

All physical education classes are taught or supervised by a certified physical
education teacher;

All physical education staff receive professional development relevant to physical
education on a yearly basis;

Interscholastic sports, intramural sports, and recess do not serve as substitutes for a
quality physical education program;

Students are afforded the opportunity to participate in moderate to vigorous activity
for at least 50% of physical education class time;

It provides adequate space and equipment for physical education and conforms to all
applicable safety standards;

An age-appropriate, sequential physical education curriculum consistent with national
and state standards for physical education is implemented, with a focus on students'
development of motor skills, movement forms, and health-related fitness;

A physical and social environment is provided that encourages safe and enjoyable
activity for all students;

Activities or equipment are adapted to meet the needs of students who are temporarily
or permanently unable to participate in the regular program of physical education. In
doing so, the District will abide by specific provisions in 504 Plans and/or
individualized education programs (IEP).

All students, including students in need of adaptive physical education, will be
encouraged to participate in physical fitness programs and competitions.

3. All students will be required to fulfill the physical education requirements set forth in the
Commissioner's regulations as a condition of graduating from the District's schools.

(continued)
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©)

d)

All classroom teachers, and particularly those engaged in the instruction of 3 through 5 students,
are strongly encouraged to incorporate into the school day short breaks for students that include
physical activity, especially after long periods of inactivity. Teachers are encouraged to
incorporate kinesthetic learning approaches into core learning subjects when possible so as to
limit sedentary behavior during the school day. Additionally, all elementary students will be
offered a period of recess. This requirement will not apply on days where students arrive late,
leave early, or are otherwise on campus for less than a full day. Outdoor recess will be offered
when weather permits. In the event that indoor recess is necessary, it will be offered in a place
that accommodates moderate to vigorous physical activity.

Physical activity during the school day, including, but not limited to, recess or classroom activity
breaks, will not be withheld for disciplinary action unless the student is a danger to him or
herself or others. Recess, physical education, or other physical activity time will not be cancelled
for instructional make up time.

Other School-Based Activities

The District is committed to establishing a school environment that is conducive to healthy

eating and physical activity for all. The District will, therefore, adopt the following standards:

a) Federal School Meal Programs

1.  The District will participate to the maximum extent practicable in available federal
school meal programs (including the School Breakfast Program (SBP), National
School Lunch Program (NSLP), and Summer Food Service Program). Food served
through these programs will meet all applicable federal and state standards.

2. The District will ensure that food service directors, managers, and related food
service staff are provided with annual professional development in the areas of food
and nutrition consistent with USDA Professional Standards for State and Local
Nutrition Programs. District food service staff will survey and/or meet with students
in grades 4 through 12 annually to solicit feedback on the school breakfast and/or
school lunch program(s).

b)  Access to School Nutrition Programs

The District will utilize a system of student payment that ensures all eligible students have
access to free/reduced meals in a non-stigmatizing manner.

(continued)
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¢) Meal Environment

The District will ensure:

1.
2.

School dining areas have sufficient space for students to sit and consume meals;

School dining areas are clean, safe, and pleasant environments that reflect the social
value of eating;

Enough serving areas are provided to ensure student access to school meals with a
minimum of wait time;

All students have a scheduled lunch period,;
Lunch times are scheduled near the middle of the school day;
Students are given adequate time to eat healthy meals;

Students and staff have access to free, safe, and fresh drinking water throughout the
school day and where school meals are served.

d) Community Partnerships

The District will seek relationships with community partners as appropriate, in support of
the implementation of this policy.

e) Community Involvement, Outreach, and Communications

The District will use its official website, along with other electronic and non-electronic
means, to notify parents and the public, in culturally and linguistically appropriate ways,
about the content, implementation of, and updates to this policy as well as how to become
involved and support this policy. The District will use these same means to inform the
community about the availability of the triennial reports relative to this policy.

Nutrition Guidelines

In an effort to encourage healthy life-long eating habits by providing foods that are high in
nutrients, low in saturated fat and added sugars, have zero grams' trans-fat per serving, and are of
moderate portion size, the District Wellness Committee promotes all foods and beverages available on
school campus meets or exceed the program requirements and nutritional standards found in federal

regulations.
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School Meals

All schools within the District participate in the USDA child nutrition programs, including the
NSLP and the SBP. School meals will, at a minimum, meet the program requirements and nutrition
standards of these programs. The District is committed to ensuring that meals through the SBP and
NSLP are accessible to all students, are served in sanitary settings, are appealing to children, and meet
or exceed those nutrition requirements established by local, state, and federal law and regulation. The
USDA nutrition standards are available at:

http://www.fns.usda.gov/school-meals/nutrition-standards-school-meals.

Fundraising

a) All foods and beverages sold as or during a fundraiser during the school day will meet, or
exceed, the nutritional requirements listed in the USDA Healthy, Hunger-Free Kids Act "Smart
Snacks in Schools".

b)  All school-sponsored fundraisers must be approved by the appropriate building principal prior to
being conducted.

Competitive Foods and Beverages Sold and Served to Students During the School Day

Competitive foods--which include all foods and beverages sold to students outside of the school
meal programs, on the school campus in student accessible areas, and at any time during the school
day-- will follow, at a minimum, the nutrition standards specified by the Healthy, Hunger-Free Kids
Act. These standards will apply to all foods and beverages sold individually and outside of the
reimbursable school meal, including vending machines, school stores, and cafeteria a la carte lines.

Competitive Foods and Beverages Served to Students During the School Day

The District will encourage staff and parents to provide students with healthy options at any
event where foods and beverages are served to students (i.e., classroom and school-wide celebrations
and rewards).

Professional Development

All school nutrition program directors, managers, and related food service staff will meet or
exceed hiring and annual continuing education and training requirements as specified in the USDA
Professional Standards for School Nutrition Professionals. In order to locate the training that best fits
their learning needs, school nutrition personnel will refer to the USDA's Professional Standards for
School Nutrition Standards website.

(continued)
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Implementation and Evaluation of the Wellness Policy

a)

b)

d)

The District will establish an implementation and evaluation plan for this policy in order to
monitor its effectiveness and the possible need for modification over time. To this end, the
District has designated the Superintendent and/or designee to ensure that the District meets the
goals and mandates of this policy

The contact information for Superintendent and/or designee is located on the Little Flower
UFSD website.

This/these designated Wellness Coordinator(s) will also serve as liaison(s) with community
agencies in providing outside resources to help in the development of nutritional education
programs and promotion of physical activities.

Evaluation and feedback from interested parties, including an assessment of student, parent,
teacher, and administration satisfaction with the wellness policy, are welcomed as an essential
part of the District's evaluation program.

Assessments of compliance with the District's wellness policy and implementation efforts will be
repeated on a triennial basis. The assessment will include:

1.  Compliance with the wellness policy; and
2. Progress made in attaining the goals of the wellness policy.

The position/person responsible for managing the triennial assessment is the Superintendent
and/or designee.

The District will, as necessary, revise and update this wellness policy, but at least every three
years following the triennial assessment, and develop work plans to facilitate its implementation.

The triennial assessments, and policy updates will be provided to the Board, posted on the
District's official website, and distributed to the District Wellness Committee, and all other
appropriate personnel. Printed copies will also be made available to community residents upon
request.

Annual Notification

The District will inform families and the general public each year, via the District website and/or

District-wide communications, of information about this policy, including, but not limited to, its
content as well as any updates. The District will endeavor to share as much information as possible
about its schools' nutrition environment, including, a summary of school events or activities relative to
this policy implementation. Each year, the District will also publicize the name and contact
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information of the District official leading and coordinating the wellness committee as well as how the
community may get involved with the wellness committee.

Recordkeeping

The District will retain records relative to compliance with the requirements of this policy in the
District Office and/or on the District's central computer network. Documentation maintained at this
location includes, but is not limited to:

a)
b)
c)
d)

The written wellness policy;
Documentation demonstrating that this policy has been made available to the public;
Documentation of efforts to review and update this policy;

Documentation to demonstrate compliance with the annual public notification
requirements;

The most recent assessment on the implementation of this policy;

Documentation demonstrating the most recent assessment on the implementation of this
policy has been made available to the public.

National School Lunch Act, 42 USC § 1758(b)

National School Lunch Program and School Breakfast Program regulations, 7 CFR § 210.11

Local School Wellness Policy Implementation Under the Healthy, Hunger-Free Kids Act of 2010;79 FR 10693
Education Law § 915

8 NYCRR § 1354

NOTE:

Refer also to Policy # 5660 -- School Food Service Program (Lunch and Breakfast)

Adoption Date: 07/10/2017
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A procurement of goods and services is subject to competitive bidding based upon the following:

1.

Under the provisions of Ss103 of the NYS General Municipal Law, all public works
contracts (labor and materials) involving an expenditure of over $35,000 and purchase
contracts (material only) of over $20,000, must be advertised for competitive bidding and a
contract (if any) awarded to the lowest responsible bidder.

If in excess of bid limits, the following are also subject to NYS General Municipal Law;

a) Lease/rental of personal property

b) “Lease Purchasing” agreement for instructional equipment

c) “Installment Purchase” of equipment, machinery and apparatus

d) Cooperative Bid Arrangements

Cooperative bidding is not required by law for the following, and the procedure and documentation
to support this determination is indicated:

1.

An “emergency purchase” is the need for the procurement of goods and services arising out
of an accident or other unforeseen occurrence whereby the life, health, safety or property of
the inhabitants of a political subdivision are involved.

Procedure: A memorandum should be filed explaining how an emergency purchase meets the
above criteria and a copy attached to purchase order.

Purchases from Government Contracts

a) State Contracts;

b) County Contracts;

c¢) BOCES Cooperative Contracts;

d) Municipal Purchasing Agreements; and

e) Surplus and second-hand supplies or equipment purchased from other governments or
political subdivisions.

Procedure: A reference to a contract should be stated on the purchase order.
(Continued)
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3. Purchases from Preferred Sources

a) Industries for the Blind of NYS;

b) NYS Industries for the Disabled:
c) Corcraft — prison made goods

Procedure: A reference indicating why purchase falls under this category will be stated on the
requisition.

. Purchase from Monopolies where the object of the contract is controlled by a monopoly,
such as in the case of natural gas and electric utilities. Should particular supplies or materials
be obtainable only from a specific manufacturer (sole source), then a true monopoly would
exist and the purchase would not be subject to bidding requirements.

Procedure: A memorandum indicating why purchase falls under this category should be
attached to the purchase order.

. Insurance — there is an obligation to purchase insurance policies that will obtain the best
coverage for the lowest cost.

Procedure: Periodically solicit competitive proposals on insurance.

Procurement of Materials under the Bid Limits

When not feasible to order from the above contracts or agencies the following procedures will be

. For purchases under $5,000, no quotations shall be required,;

2. For purchases between $5,000 and $10,000, a minimum of three telephone, fax or written

quotations must be solicited. The results must be attached to the requisition or purchase order
on a form provided for this purpose, stating the following:

a) The name, address, and telephone number of the vendor;
b) The name of the contact person at the company; and
c) The item(s) to be purchased.

. For purchases between $10,000 and $20,000, a minimum of three written or fax quotations

must be solicited and attached to the requisition or purchase order as described in the above
paragraph, or the purchase may be formally bid.

(Continued)
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Procurement of Services under the Bid Limits

When not feasible to order from the above contracts or agencies the following procedures will be

followed for public work contracts:

4. For purchases under $7,000, no quotations shall be required;

5. For purchases between $7,000 and $15,000, a minimum of three telephone, fax or written
quotations must be solicited. The results must be attached to the requisition or purchase order
on a form provided for this purpose, stating the following:

d) The name, address, and telephone number of the vendor;
e) The name of the contact person at the company; and

f) The item(s) to be purchased.

6. For purchases between $15,000 and $35,000, a minimum of three written or fax quotations
must be solicited and attached to the requisition or purchase order as described in the above
paragraph, or the purchase may be formally bid.

The following are exempt from bid requirements

Contracts for professional services requiring special skill or training, such as legal and medical
services, property appraisals, engineers and architects, investment management, auditing, and claims

management are exempt from bidding;

Contracts for state-mandated operations that require certification of contracts, such as inspection of
underground fuel tanks, may be awarded without the solicitation of proposals; and

The acquisition of products for testing evaluation purposes. Such testing must be coordinated and

documented.

Education Law Sections 1725 and 1725(a)

General Municipal Law Sections 103, 104, 109(b) and 119(0)
Finance Law Sections 175(a) and (b)

Correction Law Article 7, Section 184

County Law Section 408(a)

Note: Refer also to Policies #5410 -- Purchasing: Competative Bidding and Offering
#5411 — Procurement of Goods and Services
#5412 — Alternative Format for Instructional Materials

Adopted: 3/21/2016
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The use of tobacco products is prohibited on school grounds. Smoking and vaping are prohibited on
school grounds and within 100 feet of the entrances, exits, or outdoor areas of any of the District's
schools. In addition, the use of tobacco products, smoking, and vaping are prohibited at any school-
sponsored event or activity that occurs off school grounds, including those taking place in another state.

For purposes of this policy, the following definitions apply:

a) Tobacco products means one or more cigarettes or cigars, bidis, chewing tobacco, powdered
tobacco, nicotine water, or any other tobacco products.

b) Smoking means the burning of a lighted cigar, cigarette, pipe, or any other matter or substance
containing tobacco.

¢) Vaping means the use of an electronic cigarette.

d) Electronic cigarette (or e-cigarette) means an electronic device delivering vapor inhaled by an
individual user, and includes any refill, cartridge, and any other component of such a device.

e) School grounds means any building, structure, and surrounding outdoor grounds, including
entrances or exits, contained within the District's preschool, nursery school, elementary, or
secondary school's legally defined property boundaries as registered in the County Clerk's
Office, as well as any vehicles used to transport children or school personnel.

This policy does not apply to smoking or vaping in a residence, or within the real property boundary
lines of residential real property.

Public Notification of Policy

The District will prominently post signs prohibiting smoking and vaping on school grounds in
accordance with applicable law. The District will also designate a school official to tell individuals found
smoking or vaping in a non-smoking area that they are in violation of law and District policy.

The District will communicate this policy to staff, students, parents/guardians, volunteers, visitors,
contractors, and outside groups through means such as the District's Code of Conduct, student handbooks,

newsletters, announcements, facilities use forms/agreements, and/or the prominent display of this policy
in appropriate locations.

Prohibition of Tobacco Promotional Items/Tobacco Advertising

Tobacco promotional items (e.g., brand names, logos, and other identifiers) are prohibited:

(Continued)
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a)
b)

©)
d)
e)

On school grounds;
In any vehicles used to transport students or school personnel;

At school-sponsored events or activities, including those that take place off school grounds,
including in another state;

In school publications;

On clothing, shoes, accessories, gear, and school supplies in accordance with the District's
Code of Conduct and applicable collective bargaining agreements.

This prohibition of tobacco promotional items will be enforced in accordance with the District's
Code of Conduct and applicable collective bargaining agreements.

The District will request, whenever possible, tobacco free editions of periodical publications for
school libraries and classroom use.

20 USC §§ 6081-6084, 7971-7974,

Education Law § 409

Public Health Law §§ 1399-n, 1399-0, 1399-p and 1399-aa
8 NYCRR §§ 155.5, 156.3

NOTE:

Refer also to Policies #3280 -- Use of School Facilities, Materials and Equipment
#7320 -- Alcohol, Tobacco, Drugs, and Other Substances
#8240 -- Instruction in Certain Subjects
District Code of Conduct

Adopted: 1/28/19
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The District's needs sometimes require temporary appointments. The terms of these appointments
will be defined by the Board on a case-by-case basis.

Student Teachers

The District will cooperate with teacher training institutions in the placement of student teachers to
provide beginning teachers with the best possible student teaching experience.

Schools are required to allow student teachers to videotape themselves providing instruction in a
classroom to meet part of their performance assessment requirements for teaching certification. The video
must remain confidential, is a confidential record of the New York State Education Department (SED),
and is not subject to viewing or disclosure to an individual or entity other than the student teacher
applicant and relevant SED personnel.

Substitute Teachers

The Superintendent will employ appropriately qualified substitute teachers. A substitute teacher is
employed in the place of a regularly appointed teacher who is absent, but is expected to return.

The Board will annually establish the rate for per diem substitute teachers.

New York State recognizes the following three categories of substitute teachers:

a)

b)

Substitutes with valid NYS teaching certificates or certificates of qualification. A substitute

teacher in this category may be employed in any capacity, for any number of days, in any
number of school districts. However, if employed for more than 40 days by a school district in
any given school year, the substitute teacher must be employed in the area for which they are
certified.

Substitutes without a valid NYS certificate, but who are completing collegiate study toward
NYS certification at the rate of not less than six semester hours per year. A substitute teacher
in this category may be employed in any capacity, for any number of days, in any number of
school districts. However, if employed for more than 40 days by a school district in any given
school year, the substitute teacher must be employed in the area for which they are seeking
certification.

Substitutes without a NYS valid certificate and who are not working towards NYS
certification. A substitute teacher in this category may be employed in any capacity, but is
limited to 40 days in one school district in any school year.

Education Law § 3023
8 NYCRR §§ 80-1.5 and 80-5.4

Adopted: 1/28/19
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DISABILITIES

The District will provide students with disabilities appropriate opportunities to earn a diploma or
other exiting commencement credential in accordance with Commissioner's regulations. During the
student's annual review, the District will evaluate graduation opportunities and identify the means to
achieve them. As part of this process, the District:

a)

b)

d)

Will coordinate activities with guidance personnel and BOCES staff to ensure that students
meet credit and sequence requirements and to consider them for vocational opportunities.

May modify instructional techniques and materials. Any modifications will be included on a
student's Individual Education Plan (IEP) so that they can be implemented consistently
throughout the student's program.

Will review special education instructional programs to ensure equivalency with the same
courses taught in the general education program.

Will coordinate communication between special and general education staff so that all staff
members understand required skills and competencies, and to establish equivalency of
instruction in special education classes.

Graduation and transition plans will take into account the various pathways available to these
students. For students with IEPs, the District will plan transition services for post-secondary life as early
as possible, but no later than the school year in which the student turns age 15. The transition activities
will be focused on improving both the student's academic and functional achievement. The plan will
explore post-secondary opportunities and employment options and, if applicable, connection with adult
service agencies that may provide the student with services after exiting school.

The District may award these diplomas or credentials, or both:

2)

Local diploma: available to students with an IEP or a Section 504 accommodation plan that
specifies a local diploma. Students must comply with credit requirements. The available
assessments to earn a local diploma include:

1. Low-pass safety net option: students must achieve a score of 55 or higher on five
required Regents exams.

2. Low-pass safety net and appeal: available to students who score 52-54 on up to two
Regents exams, successfully appeal those scores, and meet other applicable conditions.

(Continued)
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3.  Regents Competency Test (RCT) safety net option: a student who enters grade 9 before
September 2011 must pass a corresponding RCT if he or she does not attain a score of
55 or higher on the Regents examination.

4.  Compensatory safety net option: except for scores on ELA and math exams, students may use
one Regents exam score of 65 or above to compensate for a Regents exam score of 45-54.
Students must score at least 55 (or successfully appeal a score of 52-54) on both the ELA and a
math exam.

5.  Superintendent's determination: students who are unable to demonstrate their proficiency on
standard state assessments because of one or more disabilities may be able to graduate upon the
Superintendent's review and written certification of their eligibility. The Superintendent will
make a determination after receiving a written request from an eligible student's parent or
guardian. (Students with a Section 504 accommodation plan may not use this option.)

Career Development and Occupational Studies commencement credential (CDOS): any student who
is not assessed using the New York State Alternate Assessment (NYSAA) may earn the CDOS
commencement credential as a supplement to a Regents or local diploma or as his or her only exiting
credential if the student attended school for at least 12 years, excluding kindergarten. The student must
meet criteria specified by the State Education Department confirming that he or she has attained the
standards-based knowledge, skills, and abilities necessary for entry-level employment.

Skills and Achievement (SA) commencement credential: students with severe disabilities who are
assessed using the NYSAA may earn the SA commencement credential. They must attend school for
at least 12 years, excluding kindergarten. The District must document the student's skills, strengths, and
levels of independence in academic, career development, and foundation skills needed for post-
secondary life.

The District allows any student with a disability to participate in the graduation ceremony of his or her high
school graduating class and all related graduation activities if the student:

a)
b)

©)

Met the eligibility criteria for an SA or CDOS commencement credential;
Has not otherwise qualified to receive a Regents or local diploma; and
Has an IEP that prescribes special education, transition planning, transition services, or related services

beyond the student's four academic years after entering high school.
(Continued)
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The Superintendent will consider any recommendation of the student's Committee on Special Education as
well as the student's own expressed preference regarding participation; a student with a disability may decline to

participate in any or all graduation-related activities. The District will provide annual written notice of this policy to
applicable students and their parents or guardians.

Education Law §§ 3202 and 4402
8 NYCRR §§ 100.1, 100.2, 100.5, 100.6, 200.4, and 200.5

NOTE:  Refer also to Policy #7220 -- Graduation Options/Early Graduation/Accelerated Programs

Adopted: 1/28/19
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE

The District is committed to maintaining a discrimination-free work environment. Sexual
harassment is one form of workplace discrimination. This policy addresses sexual harassment in the
workplace and is one component of the District's commitment to a discrimination-free work
environment. The District will provide this policy to all employees in writing. The District will post this
policy prominently throughout the District to the extent practicable.

Sexual harassment is unlawful, a violation of District policy, and a form of employee misconduct.
Employees of every level who engage in sexual harassment, including supervisory personnel who engage
in sexual harassment, who knowingly allow such behavior to continue, or fail to report suspected sexual
harassment will be subject to remedial and/or disciplinary action by the District. Sexual harassment may
also subject the District to liability for harm to targets of sexual harassment. Harassers may also be
individually subject to liability.

This policy applies to all instances of sexual harassment perpetrated against a "covered person,"
regardless of immigration status, by anyone in the workplace, including a co-worker, supervisor, or third-
party such as a non-employee, paid or unpaid intern, vendor, building security, visitor, volunteer, parent,
or student. For purposes of this policy, a "covered person" includes:

a) Employees;
b)  Applicants for employment;
c¢) Paid or unpaid intemns; and

d) Non-employees, which include anyone who is (or is employed by) a contractor,
subcontractor, vendor, consultant, or other person providing services pursuant to a contract in
the workplace.

Sexual harassment in the workplace can occur between any individuals, regardless of their sex or
gender. Unlawful sexual harassment is not limited to the physical workplace itself. Sexual harassment
can occur on school grounds, school buses or District vehicles, and at school-sponsored events,
programs, or activities, including those that take place at locations off school premises. It can also occur
while employees are traveling for District business. Calls, texts, emails, and social media usage can
constitute unlawful workplace harassment, even if they occur away from school grounds, on personal
devices, or during non-work hours.

What Constitutes Sexual Harassment

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual orientation, self-
identified or perceived sex, gender expression, gender identity, and the status of being transgender.

(continued)
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Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is
directed at an individual because of that individual's sex when:

a)  Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile or offensive work environment, even if the
reporting individual is not the intended target of the sexual harassment;

b)  Such conduct is made either explicitly or implicitly a term or condition of employment; or

c) Submission to or rejection of such conduct is used as the basis for employment decisions
affecting an individual's employment.

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes,
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an
individual because of that individual's sex. Sexual harassment also consists of any unwanted verbal or
physical advances, sexually explicit derogatory statements or sexually discriminatory remarks made by
someone which are offensive or objectionable to the recipient, which cause the recipient discomfort or
humiliation, which interfere with the recipient's job performance.

Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual
favors. This can include hiring, promotion, continued employment or any other terms, conditions or
privileges of employment. This is also called "quid pro quo" harassment.

Any covered person who feels harassed should report the conduct so that any violation of this
policy can be corrected promptly. Any harassing conduct, even a single incident, can be addressed under
this policy.

Examples of Sexual Harassment
The following describes some actions that may constitute unlawful sexual harassment and that are strictly
prohibited:

a)  Physical acts of a sexual nature, such as:

1. Touching, pinching, patting, kissing, hugging, grabbing, brushing against another person's
body or poking another person's body; and

2. Rape, sexual battery, molestation or attempts to commit these assaults.

b) Unwanted sexual advances or propositions, such as:

(continued)
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1. Requests for sexual favors accompanied by implied or overt threats concerning the
target's job performance evaluation, a promotion or other job benefits or detriments; and

2. Subtle or obvious pressure for unwelcome sexual activities.

c) Sexually oriented gestures, noises, remarks or jokes, or comments about a person's sexuality
or sexual experience, which create a hostile work environment.

d) Sex stereotyping, which occurs when conduct or personality traits are considered
inappropriate simply because they may not conform to other people's ideas or perceptions
about how individuals of a particular sex should act or look.

e) Sexual or discriminatory displays or publications anywhere in the workplace, such as
pictures, posters, calendars, graffiti, objects, promotional material, reading materials, or other
materials that are sexually demeaning or pornographic. This includes such sexual displays on
workplace computers or cell phones and sharing such displays while in the workplace.

f)  Hostile actions taken against an individual because of that individual's sex, sexual orientation,
gender identity, and the status of being transgender, such as:

1. Interfering with, destroying or damaging a person's workstation, tools or equipment, or
otherwise interfering with the individual's ability to perform the job;

2. Sabotaging an individual's work; and

3. Bullying, yelling, or name-calling.

Prohibition of Retaliatory Behavior(Whistle-Blower Protection)

Unlawful retaliation can be any action that could discourage a covered personfrom coming
forward to make or support a sexual harassment claim. Adverse action need not be job-related or occur in
the workplace to constitute unlawful retaliation (e.g., threats of physical violence outside of work hours).

The District prohibits any retaliatory behavior directed against complainants, victims, witnesses,
and/or any other individuals who participate in the investigation of a complaint of sexual harassment.
Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York State
Human Rights Law protects any individual who has engaged in "protected activity." Protected activity
occurs when a person has:

a) Made a complaint of sexual harassment, either internally or with any anti-discrimination
agency;
(continued)
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b)

c)

d)
e)

Testified or assisted in a proceeding involving sexual harassment under the Human Rights
Law or other anti-discrimination law;

Opposed sexual harassment by making a verbal or informal complaint of harassment to a
supervisor, building principal, other administrator, or the Civil Rights Compliance Officer
(CRCO) ;

Reported that another employee has been sexually harassed; or

Encouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to the level of a violation of law, the
individual is protected from retaliation if the person had a good faith belief that the practices were
unlawful. However, the retaliation provision is not intended to protect persons making intentionally false
charges of harassment.

Reporting Sexual Harassment

Preventing sexual harassment is everyone's responsibility. The District cannot prevent or remedy
sexual harassment unless it knows about it. Any covered person who has been subjected to behavior that
may constitute sexual harassment is encouraged to report such behavior to a supervisor, building
principal, other administrator, or the CRCO. Anyone who witnesses or becomes aware of potential
instances of sexual harassment should report such behavior.

Reports of sexual harassment may be made verbally or in writing. A form for submission of a
written complaint is posted on the District website, and all covered persons are encouraged to use this
complaint form. Persons who are reporting sexual harassment on behalf of another personshould use the
complaint form and note that it is being submitted on another person's behalf.

Any person who believes they have been a target of sexual harassment may also seek assistance
in other available forums, as explained below in the section on Legal Protections.

Supervisory Responsibilities

All supervisors, building principals, and other administrators who receive a complaint or
information about suspected sexual harassment, observe what may be sexually harassing behavior or for
any reason suspect that sexual harassment is occurring, are required to report such suspected sexual
harassment to the CRCO. In the event the CRCO is the alleged harasser, the report will be directed to
another CRCO, if the District has designated another individual to serve in that capacity, or to the
Superintendent.

(continued)




POLICY

2019

Personnel

6121
50f9

SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE (Cont'd.)

In addition to being subject to discipline if they engaged in sexually harassing conduct themselves,
supervisors, building principals, and other administrators will be subject to discipline for failing to report
suspected sexual harassment or otherwise knowingly allowing sexual harassment to continue.

Supervisors, building principals, and other administrators will also be subject to discipline for

engaging in any retaliation.

Investigating Complaints

All complaints or information about sexual harassment will be investigated, whether that
information was reported in verbal or written form. Investigations will be conducted in a timely manner,
and will be confidential to the extent possible.

An investigation of any complaint, information or knowledge of suspected sexual harassment will
be prompt and thorough, commenced immediately and completed as soon as possible. The investigation
will be kept confidential to the extent possible. Disclosure may, however, be necessary to complete a
thorough investigation of the charges and/or notify law enforcement officials. All persons involved,
including complainants, witnesses, and alleged harassers will be accorded due process, as outlined below,
and in accordance with any applicable collective bargaining agreements to protect their rights to a fair

and impartial investigation.

The District will not tolerate retaliation against anyone who files complaints, supports another's
complaint, or participates in an investigation regarding a violation of this policy.

While the process may vary from case to case, investigations should be done in accordance with the

following steps:

a)  Upon receipt of a complaint, the CRCO will conduct an immediate review of the allegations,
and take any interim actions (e.g., instructing the respondent to refrain from communications
with the complainant), as appropriate. In the event that the CRCO is the alleged harasser, the
complaint will be directed to another CRCO or District designee for investigation.

b) If a complaint is verbal, encourage the individual to complete the complaint form, which is
available on the District website, in writing. If he or she refuses, prepare a complaint form
based on the verbal reporting.

c) If documents, emails, or phone records are relevant to the investigation, take steps to obtain
and preserve them.

d) Request and review all relevant documents, including all electronic communications.

(continued)
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€)

g)

h)

Interview all parties involved, including any relevant witnesses. If a student is involved, the
District will follow all applicable District policies and procedures regarding questioning
students.

Create written documentation of the investigation (such as a letter, memo or email), which
contains the following:

1. A list of all documents reviewed, along with a detailed summary of relevant documents;
2. A list of names of those interviewed, along with a detailed summary of their statements;
3. A timeline of events;

4. A summary of prior relevant incidents, reported or unreported; and

5. The basis for the decision and final resolution of the complaint, together with any
corrective action(s).

Keep the written documentation and associated documents in a secure and confidential
location.

Promptly notify the individual who reported and the individual(s) about whom the complaint
was made of the final determination and implement any corrective actions identified in the
written document.

Inform the individual who reported of the right to file a complaint or charge externally as
outlined in this Policy.

If an investigation reveals that discrimination or harassment has occurred, the District will take
immediate corrective action as warranted. This action will be taken in accordance with applicable laws
and regulations, as well as any and all relevant codes of conduct, District policies and administrative
regulations, collective bargaining agreements, and/or third-party contracts.

Annual Training

The District will provide a sexual harassment prevention training program to all employees on an
annual basis. The training will be interactive and will include:

2)

b)

An explanation of sexual harassment consistent with guidance issued by the Department of
Labor in consultation with the Division of Human Rights;

Examples of conduct that would constitute unlawful sexual harassment;

(continued)
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c¢) Information conceming the federal and state statutory provisions concerning sexual

harassment and remedies available to victims of sexual harassment;

d) Information concerning employees' rights of redress and all available forums for adjudicating

complaints; and

e) Information addressing conduct by supervisors and any additional responsibilities for such

SUpervisors.

All new employees will receive training as soon as possible following hire unless the new employee can
demonstrate to the District's satisfaction that they have received equivalent training within the past year

from a previous employer.

Legal Protections and External Remedies

Sexual harassment is not only prohibited by the District but is also prohibited by state, federal,
and, where applicable, local law.

Aside from the District's internal process, individuals may also choose to pursue legal remedies
with the following governmental entities. While a private attorney is not required to file a complaint with

a governmental agency, an individual may seek the legal advice of an attorney.

In addition to those outlined below, individuals may have additional legal protections.

State Human Rights Law (HRL)

The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to
all employers in New York State with regard to sexual harassment, and protects covered persons,
regardless of immigration status. A complaint alleging violation of the Human Rights Law may be filed
either with the Division of Human Rights (DHR) or in New York State Supreme Court.

Complaints with DHR may be filed any time within one year of the harassment. If an individual
did not file with DHR, they can sue directly in state court under the I-IRL, within three years of the
alleged sexual harassment. An individual may not file with DHR if they have already filed a HRL

complaint in state court.

Complaining internally to the District does not extend your time to file with DHR or in court. The
one year or three years is counted from the date of the most recent incident of harassment.

Individuals do not need an attorney to file a complaint with DI-IR, and there is no cost to file with

DHR.

(continued)
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DHR will investigate your complaint and determine whether there is probable cause to believe
that sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award
relief, which varies but may include requiring your employer to take action to stop the harassment, or
redress the damage caused, including paying of monetary damages, attorney's fees and civil fines.

DHR's main office contact information is: NYS Division of Human Rights, One Fordham Plaza,
Fourth Floor, Bronx, New York 10458. Individuals may call (718) 741-8400 or visit: www.dhr.ny.gov.

Contact DI-IR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing
a complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed
to DI-IR. The website also contains contact information for DI-IR's regional offices across New York
State.

Civil Rights Act of 1964

The United States Equal Employment Opportunity Commission (EEOC) enforces federal
antidiscrimination laws, including Title VIl of the 1964 federal Civil Rights Act (codified as 42 USC §
2000e et seq.). An individual can file a complaint with the EEOC anytime within 300 days from the
harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the
complaint, and determine whether there is reasonable cause to believe that discrimination has occurred, at
which point the EEOC will issue a Right to Sue letter permitting the individual to file a complaint in
federal court.

The EEOC does not hold hearings or award relief, but may take other action including pursuing
cases in federal court on behalf of complaining parties. Federal courts may award remedies if
discrimination is found to have occurred. In general, private employers must have at least 15 employees
to come within the jurisdiction of the EEOC.

An individual alleging discrimination at work can file a "Charge of Discrimination." The EEOC
has district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800669-
4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at info@eeoc.gov.
If an individual filed an administrative complaint with DI-IR, DHR will file the complaint with the
EEOC to preserve the right to proceed in federal court.

Title IX

Title IX of the Education Amendments of 1972prohibits discrimination on the basis of sex in any
federally funded education program or activity. The U.S. Department of Education's Office for Civil
Rights (OCR) enforces Title IX of the Education Amendments of 1972.

(continued)
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For more information about how to file a complaint, contact OCR at 800-421-3481 (TDD
800877-8339) or visit: https://www?2.ed.gov/about/offices/list/ocr/docs/howto.html. The website contains

information about filing the complaint online, by mail, or by email.

Local Protections

Many localities enforce laws protecting individuals from sexual harassment and discrimination. An
individual should contact the county, city or town in which they live to find out if such a law exists.

Local Police Department

If the harassment involves unwanted physical touching, coerced physical confinement or coerced sex
acts, the conduct may constitute a crime. Contact the local police department.

Title V11 of the Civil Rights Act of 1964, 42 USC § 2000e et seq.

Title IX of the Education Amendments of 1972, 20 USC § 1681 et seq.
29 CFR § 1604.11(a)

34 CFR Subtitle B, Chapter 1

Civil Service Law § 75-B

Executive Law Article 15

Labor Law § 201-g

NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District
#6122 -- Employee Grievances
#7551 --Sexual Harassment of Students

Adopted: 1/28/19
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SUBJECT: STUDENT DRESS CODE/PROPERTY

All students are expected to give proper attention to personal cleanliness and to dress appropriately
for school and school functions. Students and their parents have the primary responsibility for acceptable
student dress appearance.

Teachers and all other School and Agency personnel should exemplify and reinforce acceptable
student dress and help students develop an understanding of appropriate appearance in the school setting.

A student's dress, grooming and appearance, including hair attire, jewelry, make-up and nails, shall:
a) Be safe, appropriate, and not disruptive to the educational progress.

b) Include footwear at all times. Footwear that is a safety hazard will not be allowed. Students
must wear sneakers when participating in the Physical Education Program.

c)  Other than medical or religious reasons, no hats, du-rags or hoodies are to be worn in the
school building.

d) Not include items that are vulgar, obscene, and libelous or denigrate others on account of race,
color, religion, creed, national origin, gender, or gender-identity or expression, or transgender
status, sexual orientation or disability.

e) Not promote and/or endorse gang behavior/participation, the use of alcohol, tobacco or illegal
drugs and/or encourage or incite illegal or violent activities.

When residential student attire is not consistent with the dress code, the Administration will contact
the agency administrator on duty to arrange for the student to return to the cottage for an appropriate
change. Day students will be afforded the opportunity to change their attire and parents will be notified of
the dress code violation.

The building administrator shall be responsible for informing all students and their parents of the
student dress code at the beginning of the school year and any revisions to the dress code made during the
school year.

Students who violate the student dress code shall be required to modify their appearance. Any

student who refuses to do so or repeatedly fails to comply with the dress code shall be subjected to
consequences pursuant to the Code of Conduct.

(Continued)
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SUBJECT: STUDENT DRESS CODE/PROPERTY (Cont'd.)

Student Property

Personal items belonging to students which may be a distraction or a target for theft or which may
be used as a weapon are prohibited from school. Students may not under any circumstances bring
lighters, matches or weapons (which include knives, box cutters or razors of any size or description) to
school. Back-packs are permissible and are subject to search and seizure. All electronics (radios, cell
phones, iPods, walkmans, video games, etc.) will be collected from students upon arrival and returned at
dismissal. Money may be brought to school upon approval of the Administration for special occasions
(book fairs, etc.). Students who are non-compliant with staff in giving up any of these items are to be

reported to an Administrator immediately.

Adopted: 5/20/19
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SUBJECT: ALCOHOL, TOBACCO, DRUGS, AND OTHER SUBSTANCES

The Board recognizes that the misuse of alcohol, drugs, tobacco, electronic cigarettes (e-cigarettes),
and other illegal substances is a serious problem with legal, physical, emotional, and social implications
for our students, as well as the entire community. Therefore, the consumption, sharing, selling, use, or
possession of alcoholic beverages, tobacco products, e-cigarettes, illegal drugs, counterfeit and designer
drugs, or paraphernalia for the use of these drugs is prohibited at any school-sponsored function, on
school grounds, and on school buses at all times. The unauthorized use or misuse of prescription and
over-the-counter drugs, vitamins, supplements, herbs, or other similar substances is also prohibited.

Students are not permitted to be under the influence of alcohol or other prohibited substances on
school grounds or at school-sponsored events. A school-sponsored function includes a school sponsored
or school-authorized extracurricular event or activity regardless of where the event or activity takes place.

Non-Medical Use of Prescription Drugs

Non-medical use of prescription drugs is prohibited. If a student is found to be in possession of
these substances, he or she will be disciplined in accordance with the District Code of Conduct.

Disciplinary Measures

Disciplinary measures for students consuming, sharing, selling, using, or possessing alcoholic
beverages, tobacco products, e-cigarettes, illegal drugs, counterfeit and designer drugs, or paraphernalia
for the use of these drugs are outlined in the District Code of Conduct.

Education Law §§ 409 and 2801(1)
Public Health Law § 1399-0

NOTE: Refer also to Policies #3280 -- Use of School Facilities, Materials, and Equipment
#3410 -- Code of Conduct
#5640 -- Smoking/Tobacco Use
#8210 -- Safety Conditions and Prevention Instruction
District Code of Conduct

Adopted: 1/28/19
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SUBJECT: CHILD ABUSE IN AN INSTITUTIONAL SETTING

The Little Flower Union Free School District is committed to the protection of students in the
residential school setting from abuse, neglect and other misconduct that may jeopardize a student's health,
safety and welfare by employees and volunteers. Abuse as defined in Section 488 of Social Services Law
means physical abuse, sexual abuse, psychological abuse, deliberate inappropriate use of restraints,
unauthorized use of aversive interventions, obstruction of reports of reportable incidents and unlawful use
or administration of a controlled substance. All reports of abuse or neglect will be reported to the Justice
Center for the Protection of People with Special Needs in accordance with procedures established by the
Center and to the Vulnerable Persons Central Register (VPCR) and the Commissioner of Education. The
VPCR is a statewide central registry of reportable incidents established and operated in accordance with
section 492 of Social Services Law.

Incident Review Committee

Unless exempted from such procedures by the State Education Department in accordance with
Section 490 of Social Services Law, the school district will establish an incident review committee for the
purpose of reviewing individual reportable incidents and incident patterns and trends to identify and
implement preventive and corrective actions. Such actions may include, but will not be limited to, staff
retraining or any disciplinary action allowed by law or contract, as well as opportunities for improvement.
Investigations and report of findings will be made in accordance with applicable laws and
Commissioner's regulations.

Duty to Report

Allegations of reportable incidents, including death for which there is any reason to believe that
abuse or neglect may be involved, will be identified and immediately reported to the VPCR upon
discovery by a mandated reporter (defined as all staff in the employ of Little Flower UFSD) in
accordance with the provisions of sections 491 and 492 of Social Services Law. The death of any student
attending a residential school will be immediately reported to the Justice Center in the form and manner
prescribed by the Center and to the Commissioner of Education or his/her designee.

At the time a student is placed in the school, the student's parents will be provided with written
information explaining the reporting requirements and processes regarding allegations of reportable
incidents. Such information will also be made available upon request to any person.

Custodial Provisions

The District will check applicants for employment and volunteer positions as well as contractors
and consultants, with the Register of Substantiated Category One Cases of Abuse and Neglect ("staff
exclusion list") pursuant to the procedures developed by the Justice Center before determining whether to
hire or allow any person to have regular or substantial contact with a student

(Continued)
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If an applicant appears on the staff exclusion list, the school may not hire the applicant for a position
in which the person would have the potential for regular and substantial contact with the student. If the
result of that inquiry is that the person about whom the inquiry is made is not on the staff exclusion list,
the school will make an inquiry of the Statewide Central Register of Child Abuse and Maltreatment
pursuant to Section 424-a of Social Services Law.

Every employee, at the time of his/her initial employment and at least annually thereafter, will be
provided with a copy of the code of conduct developed by the Justice Center and acknowledge that he/she
has read and understands such code of conduct.

The District will develop procedures for protection of students from abuse, neglect and significant
incidents in accordance with applicable laws and regulations.

Immunity from Liability

Any person, official, or institution who reasonably and in good faith reports to law enforcement
officials information regarding allegations of child abuse pursuant to Social Services Law Section 424
will have immunity from any liability, civil or criminal, that might otherwise result by reason of such
actions.

Education Law Article 23-B and Sections 902(b) and 3028-b
Penal Law Articles 130, 235 and 263

Social Services Law Sections Article 11

8 NYCRR Article 83 and Sections 200.7, 200.15 and 200.22

Adopted: 5/20/19
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SUBJECT: DIGNITY FOR ALL STUDENTS ACT

The Board of Education recognizes that learning environments that are safe and supportive can
increase student attendance and improve academic achievement. A student's ability to learn and achieve
high academic standards, and a school's ability to educate students, is compromised by incidents of
discrimination or harassment, including but not limited to bullying, taunting and intimidation. Therefore,
in accordance with the Dignity for All Students Act, Education Law, Article 2, the District will strive to
create an environment free of bullying, discrimination and/or harassment and will foster civility in the
schools to prevent and prohibit conduct which is inconsistent with the District's educational mission.
Since cyberbullying is a form of bullying, the term "bullying" as used in this policy will implicitly include
cyberbullying even if it is not explicitly stated.

The District condemns and prohibits all forms of bullying, discrimination and/or harassment of
students based on actual or perceived race, color, weight, national origin, ethnic group, religion, religious
practice, disability, sexual orientation, gender, or gender-identity or expression, or transgender status, or
sex by school employees or students on school property and at school-sponsored activities and events that
take place at locations off school property. In addition, any act of bullying, discrimination and/or
harassment, outside of school sponsored events, which can reasonably be expected to materially and
substantially disrupt the education process may be subject to discipline.

Dignity Act Coordinator

At least one (1) employee at every school shall be designated as the Dignity Act Coordinator(s).
The Dignity Act Coordinator(s) will be thoroughly trained to handle human relations in the areas of race,
color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation,
gender (identity or expression, or transgender status) and sex. The Board of Education shall appoint a
Dignity Act Coordinator(s) who is employed by such District or BOCES and is licensed and/or certified
as a classroom teacher, school counselor, psychologist, nurse, social worker, administrator/supervisor or
Superintendent of Schools. Districts must share the name(s) and contact information of the Dignity Act
Coordinator(s) with all school personnel, students, and parents/persons in parental relation, which shall
include, but is not limited to, providing the name, designated school and contact information by:

a) Listing such information in the Code of Conduct and updates posted on the Internet
website, if available; and

b) Including such information in the plain language summary of the Code of Conduct
provided to all persons in parental relation to students before the beginning of each school
year; and

¢) Providing such information to parents and persons of parental relation in at least one (1)
District or school mailing or other method of distribution including, but not limited to,
through electronic communication and/or sending such information home with each student
and, if such information changes, in at least one (1) subsequent District or school mailing
or other such method of distribution as soon as practicable thereafter; and

(Continued)
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SUBJECT: DIGNITY FOR ALL STUDENTS ACT (Cont'd.)

d)

e)

Posting such information in highly visible areas of school buildings; and

Making such information available at the District and school-level administrative offices.

If a Dignity Act Coordinator vacates his/her position, another school employee shall immediately be
designated for an interim appointment as Coordinator, pending approval from the Board of Education,
within thirty (30) days of the date the position was vacated. In the event a Coordinator is unable to
perform the duties of the position for an extended period of time, another school employee shall
immediately be designated for an interim appointment as Coordinator, pending return of the previous
Coordinator to the position. The District must provide the change in information to parents or persons in
parental relation as soon as practicable. The change in name and/or contact information of the Dignity Act
Coordinator will not constitute a revision to the Code of Conduct so as to require a public hearing.

Training and Awareness

Each District and Charter School shall establish guidelines for training which shall be approved by
the Board of Education. Training will be provided each school year for all District employees in
conjunction with existing professional development training to raise staff awareness and sensitivity of
bullying, discrimination and/or harassment directed at students that are committed by students or school
employees on school property, at a school function, or off school property when the actions create or
would foreseeably create a risk of substantial disruption within the school environment or where it is
foreseeable that the conduct might reach school property.

Training will include ways to promote a supportive school environment that is free from bullying,
discrimination and/or harassment. Training shall:

a)
b)
©)
d)

€)

Raise awareness and sensitivity;

Address social patterns and the effects on students;

Inform employees on the identification and mitigation of such acts;

Provide strategies for effectively addressing problems of exclusion, bias and aggression;

Include safe and supportive school climate concepts in curriculum and classroom
management; and

Ensure the effective implementation of school policy on conduct and discipline.

(Continued)
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Instruction in grades Kindergarten through 12 shall include a component on civility, citizenship and
character education. Such component shall instruct students on the principles of honesty, tolerance,
personal responsibility, respect for others, observance of laws and rules, courtesy, dignity and other traits
which will enhance the quality of their experiences in, and contributions to, the community. For the
purposes of this policy, "tolerance," "respect for others" and "dignity" shall include awareness and
sensitivity to bullying, discrimination and/or harassment and civility in the relations of people of different
races, weights, national origins, ethnic groups, religions, religious practices, mental or physical abilities,
sexual orientations, genders, or gender-identity or expression, or transgender status and sexes. Such
component must also include instruction on the safe and responsible use of the Internet and electronic
communications.

Rules against bullying, discrimination and/or harassment will be included in the Code of
Conduct, publicized District-wide and disseminated to all staff and parents. Any amendments to the
Code will be disseminated as soon as practicable following their adoption. New teachers shall be
provided a complete copy of the current Code upon their employment. An age-appropriate summary
shall be distributed to all students at a school assembly at the beginning of each school year.

Reports and Investigations of Bullying, Discrimination and/or Harassment

The District will investigate all complaints of bullying, discrimination and/or harassment, either
formal or informal, and take prompt corrective measures, as necessary. School employees who witness or
receive a report (oral or written) of harassment, bullying and/or discrimination must orally notify the
Superintendent, Principal, or their designee no later than one (1) school day after witnessing or receiving
a report of such incident. The employee must then file a written report within two (2) school days after
making the oral report. If, after an appropriate investigation, the District finds that this policy has been
violated, corrective action will be taken in accordance with District policies and regulations, the Code of
Conduct, and all appropriate federal or state laws. The Superintendent, Principal or their designee shall
notify the appropriate local law enforcement agency when it is believed that any harassment, bullying
and/or discrimination constitute criminal conduct.

The District will annually report material incidents of bullying, discrimination and/or harassment
which occurred during the school year to the State Education Department. Such report shall be submitted
in a manner prescribed by the Commissioner, on or before the basic educational data system (BEDS)
reporting deadline or such other date as determined by the Commissioner. SED has developed a form for
gathering data titled, "Reports of Incidents Concerning School Safety and the Educational Climate" which
can be found on the NYSED website.

The Principal of each primary and secondary school shall provide a regular report (at least once
during each school year) on data and trends related to harassment, bullying and/or discrimination to
the Superintendent and in a manner prescribed by, as applicable, the District, BOCES or charter
school. There is no need for schools or districts to submit this report to the State Education
Department.

(Continued)
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Prohibition of Retaliatory Behavior (Commonly Known as ""Whistle-Blower" Protection)

Any person who has reasonable cause to suspect that a student has been subjected to bullying,
discrimination and/or harassment by an employee or student, on school grounds or at a school function,
who acts reasonably and in good faith and reports such information to school officials or law enforcement
authorities, shall have immunity from any civil liability that may arise from making such report. The
Board prohibits any retaliatory behavior directed at complainants, victims, witnesses and/or any other
individuals who participated in the investigation of a complaint of bullying, discrimination and/or
harassment.

Education Law Sections 10-18, 801-a, 2801 and 3214
8 NYCRR Section 100.2

NOTE: Refer also to Policies #1330 -- Appointments and Designations by the Board of Education

#3410 -- Code of Conduct on School Property

#3420 -- Non-Discrimination and Anti-Harassment in the School
District

#7551 -- Sexual Harassment of Students

#7552 -- Bullying in the Schools

#7553 -- Hazing of Students

#8242 -- Civility, Citizenship and Character Education/Interpersonal
Violence Prevention Education

Adopted: 5/20/19
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SUBJECT: CIVILITY, CITIZENSHIP AND CHARACTER EDUCATION/
INTERPERSONAL VIOLENCE PREVENTION EDUCATION

Civility, Citizenship and Character Education

The Board of Education recognizes that teaching students respect, civility and understanding toward
others, as well as the practice and reinforcement of appropriate behavior and values of our society, is an
important function of the School System.

The School District wishes to foster an environment where students exhibit behavior that promotes
positive educational practices, allows students to grow socially and academically, and encourages healthy
dialogue in respectful ways. By presenting teachers and staff as positive role models, the District stresses
positive communication and discourages disrespectful treatment. This policy is not intended to deprive
and/or restrict any student of his/her right to freedom of expression but, rather, seeks to maintain, to the
extent possible and reasonable, a safe, harassment free and educationally conducive environment for our
students and staff.

Furthermore, the District shall ensure that the course of instruction in grades K through 12 includes
a component on civility, citizenship and character education in accordance with Education Law, with an
emphasis on discouraging acts of harassment, bullying and/or discrimination. Character education is the
deliberate effort to help students understand, care about, and act upon core ethical values.

Character education shall instruct students on the principles of:

a) Honesty;

b) Tolerance;

c) Personal responsibility;

d) Respect for others;

e) Awareness and sensitivity to discrimination and/or harassment as defined in the Dignity for
All Students Act;

f)  Civility in relation to people of different races, weights, national origins, ethnic groups,
religions, religious practices, physical or mental abilities, sexual orientations, genders, gender-
identity or expression, or transgender status, or sexes;

g)  Observance of laws and rules;

h) Courtesy;
(Continued)
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i)  Dignity, and other traits which will enhance the quality of students' experiences in, and

contributions to, the community; and

j)  Safe and responsible use of the Internet and electronic communications.

As determined by the Board of Regents, and as further enumerated in Commissioner's Regulations,
the components of character education shall be incorporated in existing School District curricula as

applicable.

The District encourages the involvement of staff, students, parents and community members in the

implementation and reinforcement of character education in the schools.

Interpersonal Violence Prevention Education

The District will utilize the interpersonal violence prevention education package provided by the
State Education Department. These materials will be incorporated as part of the health or other related

curricula or programs for students in grades K through 12.

Education Law Sections 801,801-a, and 804(4)
8 NYCRR Section 100.2(2)(c)(2)

Adopted: 5/20/19
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SUBJECT: TITLE I PARENT AND FAMILY ENGAGEMENT

The Little Flower Union Free School District (hereinafter "the District") will collaborate with
parents/guardians (hereinafter "parents'") and other family members to help students participating in Title
I programs reach their academic potential and to improve the District's overall academic quality. As part
of its collaboration, the District will conduct outreach; plan and implement programs, activities and
procedures for parent and family engagement; and consult meaningfully with parents and family

members.

District-Wide Parent and Family Engagement

In order to facilitate parent and family participation, the District will:

a)

b)

d)

Involve parents and family members in jointly developing this policy, the Title I Plan, and
its support and improvement plans. Parents or family member comments critical of the Plan
shall be submitted to the State Education Department along with the District's plan, each
time it is filed.

Improve student academic achievement and school performance through coordination,
providing technical assistance, and giving support necessary to assist and build the capacity
of all participating schools in planning and implementing effective parent and family
engagement, which may include consultation with employers, business leaders and
philanthropic organizations, or individuals with expertise in effectively parent and family
member engagement.

Coordinate and integrate parent and family engagement strategies under Title I with those
of other programs.

Conduct, with the meaningful involvement of parents and family members, an annual
evaluation of the content and effectiveness of this policy in improving the academic quality
of the Title I schools. The evaluation shall include identifying:

1. Barriers to greater participation by parents and family members in Title I activities,
with particular attention to parents who are economically disadvantaged, are disabled,
have limited English proficiency, have limited literacy, or are of any racial or ethnic
minority background.

2. The needs of parents and family members to assist with their child's learning,
including engaging with school personnel and teachers; and

3. Strategies to support successful school and family interactions.

(@) The District will provide timely information concerning program plans and
evaluations.

(Continued)
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(b)

©
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©

®

)]

(h)

(¥
0)

The District will notify each child's parents in a timely fashion about all school
programs, opportunities, difficulties, assessments, etc.

Conferences between individual parents and the teacher will be held as desired.

The parents of each child selected for any special services will be informed of
the specific instructional objectives for their child.

The District will report to the parents of each child in a regular and timely
manner on the progress of their child.

The District will attempt to provide opportunities for training of parents whose
children are enrolled in special programs for the purpose of promoting the
education of these children at home as well as at school.

The District will solicit parents' suggestions in the planning, development and
operation of school programs.

The District will consult with parents about how the school can work with
parents to achieve objectives of the various programs.

The District will provide timely responses to parents' suggestions.

The District will sponsor an annual meeting of parents and faculty to discuss
curriculum and program parameters and expectations.

e) Use the evaluation's findings to design evidence-based strategies for more effective parent
and family member engagement, and to revise this policy, if needed.

f)  Involve parents in the activities of the Title I schools.

g) Involve parents and family members of children in Title I programs in decisions regarding
how it spends its funds reserved for parent and family engagement activities.

School-Level Parent and Family Members Engagement

The Board directs each school receiving Title I funds to develop a building level parent and
family member engagement plan with that school's parents. In addition to the goals stated above, each
school building level plan will:

(Continued)
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a)

b)

d)

Describe how to convene an annual meeting, at a convenient time, to inform parents and
family members of their school's participation in Title I programs, to explain Title I
requirements and the right of the parents and family members to be involved. All parents
and family members of these children will be invited and encouraged to attend the meeting.

Offer flexibility in scheduling meetings; may provide transportation, child care, or home
visits related to parent and family member engagement, using Title I funds.

Involve parents and family members in an organized, ongoing, and timely way in the
planning, review, and improving Title I programs, including this policy.

Provide parents and family members with timely information about programs, a description
and explanation of the curriculum in use in Title I programs, the forms of academic
assessment used to measure student progress, the achievement of the challenging state
academic standards, and, if requested by parents or family members, opportunities for
regular meetings to formulate suggestions and to participate, as appropriate, in decisions
relating to the education of their children. The District will respond to any such suggestions
as soon as practicably possible; and

Develop a compact jointly with parents and family members that outlines how they, school
staff and students will share responsibility for improved student achievement. The compact
will also detail the means by which the school and parents and family members will build
and develop a partnership to help all children achieve the state's standards.

The compact must:

1. Describe the school's responsibility to provide high-quality curriculum and
instruction in a supportive and effective learning environment that enables these
students to meet the challenging state academic standards.

2. Describe the ways in which each parent or family member will be responsible for
supporting the child's learning, volunteering in their child's classroom, and
participating, as appropriate, in decisions relating to the child's education and positive
use of extracurricular time; and

3. Addresses the importance of communication between teachers and parents or family
members on an ongoing basis through, at a minimum:

(a) Parent or family member-teacher conferences in elementary schools, at least
annually, during which the compact shall be discussed as it relates to the
individual child's achievement;

(Continued)
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(b) Reports to parents or family members on the child's progress, at least quarterly.

(c) Reasonable access to staff, opportunities to volunteer and participate in the
child's class.

(d) Ensures regular two-way, meaningful communication between parents or family
members and school staff and, to the extent practicable, in a language that such
individuals can understand.

If the parents or family members believe that the building-level parent and family engagement
plan is not satisfactory, the school will submit their comments when it makes the plan available to the

District.

To ensure effective involvement of parents or family members and to support a partnership
among the school involved, parents or family members, and the community in order to improve
student academic achievement, the District and each school shall:

a)

b)

d)

Provide assistance to parents of family members of children served by the District or
school, to understand topics such as the challenging state academic standards, state and
local academic assessments, the requirements of this policy, and how to monitor the child's
progress and work with educators to improve the achievement of the children.

Provide materials and training to help parents or family members to work with the children
to improve their achievement, such as literacy training and using technology (including
education about the harms of copyright piracy) to foster parent and family member
engagement.

Educate teachers, specialized instructional support personnel, principals, and other school
leaders, with the assistance of parents or family members, in the value and utility of
contribution of parent or family member contribution, and in how to reach out to,
communicate with, and work with parents or family members as equal partners, implement
and coordinate parent or family member programs, and build ties between parents or family
members and the school.

Coordinate and integrate, to the extent feasible and appropriate, parent and family member
engagement programs and activities with federal, state and local programs, including
public preschool programs that encourage and support parents and family members in more
fully participating in the education of the children.

Ensure that information related to school and parent and family member programs,
meetings, and other activities is sent to the parents or family members of participating
children in a format and, to the extent practicable, in a language the parents or family
members can understand.

(Continued)
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f)  Provide other reasonable support for parent and family member engagement activities as
parents or family members may request.

In addition, the District and each school may:

a) Involve parents or family members in the development of training for teachers, principals,
and other educators to improve the effectiveness of this training.

b) Provide necessary literacy training from funds received under Title I if the District has
exhausted all other reasonably available sources of funding for such training.

c) Pay reasonable and necessary expenses associated with local parent and family member
engagement activities, including transportation and child care costs, to enable parents and
family members to participate in school-related meetings and training sessions.

d) Train parents or family members to enhance the involvement of other parents or family
members.

e) Arrange school meetings at a variety of times, or conduct in-home conferences between
teachers or other educators who work directly with participating children, with parents or
family members who are unable to attend these conferences at school, to maximize parent
and family member engagement and participation.

f) Adopt and implement model approaches to improving parent and family engagement.

g) Establish a District-wide parent and family member advisory council to provide advice on
all matters related to parent and family engagement in programs supported under this
section.

h) Develop appropriate roles for community-based organizations and businesses in parent and
family member engagement activities.

In carrying out the parent and family member engagement requirements, the District and its
schools, to the extent practicable, shall provide opportunities for the informed participation of parents
and family members (including those with limited English proficiency, with disabilities, and parents
and family members of migratory children), including providing information and school reports in a
format and, to the extent practicable, in a language they understand.

Procedures for Filing Complaints/Appeals

The District will disseminate free of charge to parents and family members of children in Title I
programs, and to appropriate private school officials or representatives, adequate information
regarding the District's written complaint procedures for resolving Title I issues.

(Continued)
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SUBJECT: TITLE I PARENT AND FAMILY ENGAGEMENT (Cont'd.)
Comparability of Services

The District will ensure equivalence among its schools of the same grade span and levels of
instruction with regard to teachers, administrators and auxiliary personnel as well as equivalence in
providing curriculum materials and instructional supplies in Title I programs.

Title I of the Elementary and Secondary Education Act of 1965 (ESEA), as reauthorized by the Every
Student

Succeeds Act of 2015

20 USC §§ 6318 and 6321

34 CFR Parts 74-86, 97-99, and 200

Adopted: 09/25/2019
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P O LI ‘ Y Non-Instructional/Business
Operations

SUBJECT: ALLOCATION OF TITLE I, PART A FUNDS IN THE DISTRICT
Allocation of Funds

The District allocates the Title I, Part A funds it receives to District school buildings on the basis of
the total number of students from low-income families in each eligible school attendance area or eligible
school, as defined in law. Unless the District school building is participating in a school wide program,
the District school building will only use Title I, Part A funds for programs that provide services to
eligible children, as defined in law, identified as having the greatest need for special assistance.

The District will reserve from its allocation of Title I, Part A funds, such funds as are necessary to
provide services comparable to those provided to students in District school buildings that receive Title I,

Part A funds in order to serve:

a)  Homeless children and youths, including educationally related support services to children in
shelters and other locations where children may live;

b)  Children in local institutions for neglected children; and

c) If appropriate, children in local institutions for delinquent children, and neglected or
delinquent children in community day programs.

Funds Will Supplement Not Supplant

The District will ensure that Title I, Part A funds only supplement, not supplant, the funds that
would, in the absence of such federal funds, be made available from state and local sources for the
education of students participating in programs assisted by Title I, Part A funds.

Allocation Methodology

The District has developed an allocation methodology that is consistent with Title I guidelines.

20 USC §§ 6312-6315 and 6321

NOTE: Refer also to Policies #5110 -- Budget Planning and Development
#5550 -- Maintenance of Fiscal Effort (Title I Programs)
#8260 -- Title I Parent and Family Engagement

Adopted: 12/14/20
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P O L I CY Non-Instructional/Business

Operations

SUBJECT: FINANCIAL ACCOUNTABILITY

The District has internal controls in place to ensure that:

a)
b)
c)
d)
e)
f)

The goals and objectives of the District are accomplished;

Laws, regulations, policies, and good business practices are complied with;
Audit recommendations are considered and implemented;

Operations are efficient and effective;

Assets are safeguarded; and

Accurate, timely, and reliable data are maintained.

The District's governance and control environment will include the following:

a)

b)

d)

The District's code of ethics addresses conflict of interest transactions with Board members
and employees. Transactions that are less-than-arm's length are prohibited. Less-than-arm's
length is a relationship between the District and employees or vendors who are related to
District officials or Board members.

The Board requires corrective action for issues reported in the Certified Public Accountant's
(CPA's) management letter, audit reports, the Single Audit, and consultant reports.

The Board has established the required policies and procedures concerning District operations.
The Board routinely receives and discusses the necessary fiscal reports including the:

1. Treasurer's cash reports,

2. Budget status reports,

3. Revenue status reports,

4.  Monthly extra-classroom activity fund reports, and

5. Fund balance projections (usually starting in January).

(Continued)
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P O L I CY Non-Instructional/Business

Operations

SUBJECT: FINANCIAL ACCOUNTABILITY (Cont'd.)

e) The District has a long-term (three to five years) financial plan for both capital projects and
operating expenses.

f)  The District requires attendance at training programs for Board members, business officials,
treasurers, claims auditors, and others to ensure they understand their duties and
responsibilities and the data provided to them.

g)  The Board has an audit committee to assist in carrying out its fiscal oversight responsibilities.

h)  The District's information systems are economical, efficient, current, and up-to-date.

1) All computer files are secured with passwords or other controls, backed up on a regular basis,
and stored at an off-site or in a secure fireproof location.

j)  The District periodically verifies that its controls are working efficiently.

k)  The District requires all staff to take leave time during which time another staff member
performs the duties of the staff on leave. Staff may also schedule transactions and other
responsibilities to occur electronically before taking a leave.

Audit Response

Periodically, the District receives audit reports from the External (Independent) Auditor and/or the
Office of the New York State Comptroller. The Board will review all audit recommendations in
consultation with the Audit Committee and respond appropriately. Independent and Comptroller audit
reports and the accompanying management letters will be made available for public inspection. The
District will also timely post a copy of the annual external audit report or the Comptroller's final audit
report on its website for a period of five years. Notice of the availability of independent and Comptroller
audit reports will be published in the District's official newspaper or one having general circulation in the
District. If there is no newspaper, notice must be placed in ten public places within the District.

Education Law § 2116-a(3-b)
8 NYCRR § 170.12
General Municipal Law § 33(2)(e) and 35(1), (2)

NOTE:

Refer also to Policy #5572 -- Audit Committee

Adopted: 12/14/20
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POLICY

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE)

All Board meetings will be open to the public except those portions that are executive sessions.
The Board will make reasonable efforts to ensure that all meetings are held in an appropriate facility
that can adequately accommodate all members of the public who wish to attend. The Superintendent
will attend all Board meetings. Members of the Superintendent's staff may attend Board meetings at
the Superintendent's discretion. The Board may also request that additional people attend.

Regular Board meetings will take place on the day and time designated by the Board at the
Annual Organizational Meeting, except as modified. Any Board meeting may be adjourned to a future
date and time if approved by a majority of the Board present. Further, if a meeting date falls on a legal
holiday, interferes with other area meetings, or Board member attendance will be less than a quorum,
the Board will select a date for a postponed meeting at the prior regular meeting, and it will direct the
District Clerk to notify all members. The District Clerk will provide the Board members written notice
of the time of and agenda for each regular meeting before the meeting.

When the Board schedules a meeting on at least one week's notice, it will give or electronically
transmit public notice of the time and place to the news media and conspicuously post the notice in
one or more designated public locations at least 72 hours before the meeting. Notice of other meetings
will be given or electronically transmitted, to the extent practicable, to the news media and
conspicuously posted at one or more designated public locations at a reasonable time before the
meeting. When the Board has the ability to do so, it will conspicuously post meeting notices on the
District's website. If a meeting is streamed live over the Internet, the notice will inform the public of
the website's Internet address.

The Superintendent will prepare the meeting agenda during the week before the meeting and
review it with the Board President. The agenda will then be distributed to Board members no later than
the Friday before the regular meeting. The President or other Board members will submit requests to
place matters on the agenda to the Superintendent. Whenever individuals or groups wish to bring a
matter to the attention of the Board, they will submit a written request to the Superintendent.

District records available to the public under the Freedom of Information Law, as well as any
proposed resolution, rule, regulation, policy, or amendment scheduled to be discussed at a Board
meeting will be made available upon request, to the extent practicable, at least 24 hours before the
meeting. Copies of these records may be made available for a reasonable fee. These records will be
posted on the District's website, to the extent practicable, at least 24 hours before the meeting.

(Continued)
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POLICY

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

Using Videoconferencing to Conduct Board Meetings
If videoconferencing is used to conduct a Board meeting:

a) The Board will provide an opportunity for the public to attend, listen, and observe the
meeting at any location where a Board member is participating; and

b)  The public notice for the meeting will inform the public that videoconferencing will be
used, identify the locations for the meeting, and state that the public has the right to attend
the meeting at any of the locations.

Voting may be done through videoconferencing provided that Board members can be both seen
and heard voting and participating from remote locations.

Extraordinary Circumstances

In extraordinary circumstances, the Board may, in its discretion, permit Board members to
participate in a Board meeting remotely by videoconference from locations that are not open to the
public. For purposes of this policy, this is referred to as extraordinary circumstances
videoconferencing.

However, in order for the Board to utilize extraordinary circumstances videoconferencing, the
following conditions must be met:

a)  The District must maintain an official website.

b)  The Board must have adopted a resolution, following a public hearing, authorizing the use
of extraordinary circumstances videoconferencing:

1.  Foritself and its committees or subcommittees; or
2. Specifying that each committee or subcommittee may make its own determination.

c) The Board must have established written procedures governing Board member and public
attendance at meetings where extraordinary circumstances videoconferencing is being used

that are consistent with law and those procedures must be conspicuously posted on the
District's website.

(Continued)
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POLICY

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND

d)

PARLIAMENTARY PROCEDURE) (Cont'd.)

Board members must only participate in meetings remotely from locations that are not
open to the public in an extraordinary circumstance. How the Board defines extraordinary
circumstances must be set forth in the Board's resolution and written procedures related to
extraordinary circumstances videoconferencing. Extraordinary circumstances may include
disability, illness, caregiving responsibilities, or other significant or unexpected factor or
event which precludes the Board member's physical attendance at a meeting. Except for an
extraordinary circumstance, Board members must be physically present at meetings unless
a state disaster emergency has been declared or a local state of emergency has been
proclaimed and the Board has determined that the circumstances necessitating the
emergency declaration would affect or impair the ability of the Board to hold an in-person
meeting.

At the meeting where extraordinary circumstances videoconferencing is being used:

1.  The public must be able to attend, listen, and observe the meeting in at least one
physical location at which a Board member is participating.

2. A minimum number of Board members must be present to fulfill the quorum
requirement in the same physical location or locations where the public can attend.

3. Except in the case of executive sessions, the public must be able to be heard, seen,
and identified while the meeting is being conducted, including, but not limited to, any
motions, proposals, resolutions, and any other matter formally discussed or voted
upon.

4.  The minutes of the meeting must include which, if any, Board members participated
remotely and must be made available in accordance with law.

5. The public notice must inform the public that: videoconferencing will be used; where
the public can view and/or participate in the meeting; where required documents and
records will be posted or available; and identify the physical location(s) for the
meeting where the public can attend.

6. The meeting must be recorded. The recordings must be posted or linked on the
District's website within five business days following the meeting, and must remain
available for a minimum of five years thereafter. Upon request, these recordings must
be transcribed.

7.  The Board must provide the opportunity for the public to view the meeting via video,
and to participate in proceedings via videoconference in real time where public
comment or participation is authorized and must ensure that videoconferencing
authorizes the same public participation or testimony as in person participation or
testimony.

(Continued)
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POLICY

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

8.  The Board must utilize technology to permit access by individuals with disabilities
consistent with the 1990 Americans with Disabilities Act, as amended, and
corresponding guidelines.

Recording Meetings

The Board allows public meetings to be photographed, broadcast, webcast, or otherwise
recorded and/or transmitted by means of audio or video, in a non-disruptive manner, and it supports
the use of this technology to facilitate the open communication of public business.

Quorum

The quorum for any Board meeting is *five members. No formal action will be taken at any
meeting where a quorum is not present. Unless otherwise required by law, official action will only be
taken by approval of the majority of the full Board.

Use of Parliamentary Procedure

The Board will use pertinent portions of the latest edition of Robert's Rules of Order to conduct
its business.

Public Comment

The Board encourages courteous and respectful public comment at Board meetings. All speakers
must conduct themselves in a civil manner. Obscene language, harassing language, defamatory
statements, and threats of violence are prohibited. All participants are required to comply with the
District Code of Conduct.

The Board will designate a specific portion of its meeting agenda for public comment for a
period of up to 30 minutes on agenda items only. The public is not permitted to discuss topics
unrelated to the District, matters unrelated to the agenda, and/or matters involving specific individuals.
Each speaker will be allowed up to three minutes. The Board may request, but will not require,
speakers identify themselves. The Board is not required to allow speakers to cede their remaining time
to other speakers. Written comments may be directed to the Board.

If there are a large number of individuals who want to address the Board, the Board President
may limit the number of repetitive comments being made so that the time limit on public comment is
not exceeded.

*Customize to District
(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND

PARLIAMENTARY PROCEDURE) (Cont'd.)

If individuals engage in disruptive or unruly behavior during the meeting, the Board President
will remind the audience of this policy and the requirement to conduct themselves in a civil manner
and comply with the District Code of Conduct. The Board President may call for the removal of
disruptive or unruly individuals from the meeting. When appropriate, law enforcement may be called
to remove disruptive or unruly individuals. In some instances, individuals engaging in disruptive or

unruly behavior may be subject to criminal sanctions.

These rules apply to residents and nonresidents equally.

Education Law 88 1708, 2504, and 2801
General Construction Law § 41

Penal Law § 240.20

Public Officers Law Article 7

8 NYCRR §100.2

NOTE: Refer also to Policies #1520 -- Special Meetings of the Board

#1540 -- Executive Sessions

#6211 -- Employment of Relatives of Board Members

Adoption Date: 11/28/22




2022 3220

1of3
P O L I CY Community Relations

SUBJECT: USE OF ASSISTANCE ANIMALS

The District recognizes the importance of service animals and affirms its commitment to allowing
the use of these animals by individuals with disabilities on school grounds to facilitate their full
participation in and equal access to District services, programs, and activities. Service animals are
distinguished from emotional support, therapy, comfort, or companion animals. The District will comply
with all applicable federal and state laws and regulations related to service animals.

*Additionally, the District permits the use of therapy dogs on school grounds subject to the
conditions of this policy. The use of therapy dogs can have many benefits including reduced anxiety and
increased mental stimulation, as well as decreased depression, feelings of isolation, and boredom.

Service Animals

A service animal is defined as any dog that is individually trained to do work or perform tasks for
the benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual, or
other mental disability. Other species of animals, whether wild or domestic, trained or untrained, are not
service animals.

The work or tasks performed by a service animal must be directly related to the individual's
disability. The crime deterrent effects of an animal's presence and the provision of emotional support,
well-being, comfort, or companionship do not constitute work or tasks for the purposes of this definition.
Psychiatric service animals that have been trained to take a specific action to help avoid an anxiety attack
or to reduce its effects, however, may qualify as a service animal.

Where reasonable, the Board also allows the use of miniature horses on school grounds by
individuals with disabilities. This use will only be permitted where a miniature horse has been
individually trained to do work or perform tasks to benefit an individual with a disability. The use of
miniature horses by individuals with disabilities is subject to the considerations and restrictions permitted
by federal and/or state law.

The Superintendent or designee may create procedures, regulations, and/or building-specific rules
regarding the use of service animals and miniature horses on school grounds by individuals with
disabilities.

*Therapy Dogs

For purposes of this policy, a therapy dog is defined as a dog that has been trained, evaluated, and
certified to work with a handler to provide affection and comfort to individuals in a variety of settings
including schools. A handler is defined as an individual that has been trained, evaluated, and certified to
work with a particular therapy dog. Therapy dogs are not covered by the same laws that protect service
animals.

(Continued)
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SUBJECT:

USE OF ASSISTANCE ANIMALS (Cont'd.)

Although there is no formal identification or certification for therapy dogs, the District requires that
any therapy dog and accompanying handler permitted on school grounds to be certified by an American
Kennel Club (AKC) recognized therapy dog organization such as Therapy Dogs International. Further,
the therapy dog must not pose a health and safety risk to any individual on school grounds. In order to use
a therapy dog in the District, a written request must be submitted to the Superintendent or designee. The
request must include the following:

a)
b)

c)

d)

General information about the proposed use of the therapy dog including when and where;

Personal information about the therapy dog and handler including name, address, and phone;

Copies of the therapy dog's:

1.
2.

Current licensure from the local licensing authority;

Vaccination and immunization records from a licensed veterinarian;

Copy of a certification from an AKC recognized therapy dog organization;

Copy of an insurance policy that provides liability coverage for the work of the therapy dog
and handler while on school grounds and names the District as an additional insured.

Certification from the handler that, while on school grounds, the therapy dog, will:

1.
2.

N o M~ w

Be clean, well-groomed, and free of parasites, illness, or injury;

Remain under the handler's control through the use of a leash or other tether unless the
use of a leash or other tether would interfere with the therapy dog's service;

Be supervised and accompanied by the handler;

Wear a therapy dog ID and/or a bandana;

Not disrupt the educational process by excessive barking or any other behavior;
Only go to locations that have been authorized by District administrators;

Be fed, exercised, and cleaned-up after by the handler.

Additionally, handlers who are not employed by the District must comply with all requirements for
volunteers in the District. Volunteers will work under the supervision of appropriate staff and are
expected to comply with all District rules and regulations.

(Continued)
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SUBJECT: USE OF ASSISTANCE ANIMALS (Cont'd.)

A new request must be submitted for each proposed use of a therapy dog. There must be one
request for each dog. In no case will a request for the use of a therapy dog be valid for more than one
school year.

The District reserves the right to deny a request for the use of a therapy dog for any reason. Once a
request has been granted, the District reserves the right to exclude a therapy dog from school grounds for
any reason including, but not limited to, the therapy dog:

a)  Presenting a direct and immediate threat to others;

b)  Not being under the handler's control;

c) Interfering with the educational process;

d) Going into a location in the District that has not been authorized by District administrators.

If any individual suffers an allergic reaction while in the presence of a therapy dog, the District will
require the handler to move the therapy dog to a different location designated by a District administrator.

The handler of a therapy dog is solely responsible and liable for any damage to school property or
any injury caused by the therapy dog. Further, the District bears no financial responsibility for the
required training, care, or feeding for the therapy dog.

The Superintendent or designee will ensure that parents are notified prior to any therapy dog being
permitted on school grounds.

Americans with Disabilities Act (ADA), 42 USC § 12101 et seq.
28 CFR 88 35.104 and 35.136

Civil Rights Law 88 47, 47-a, and 47-b

Executive Law § 296

NOTE:  Refer also to Policy #3150 -- School Volunteers

Adoption Date: 5/23/22
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SUBJECT: DIVERSITY, EQUITY, AND INCLUSION IN THE DISTRICT
Overview

Research shows that all students benefit when schools implement strong diversity, equity, and
inclusion (DEI) policies and practices. These benefits include academic, cognitive, civic, social-emotional,
and economic. This is true regardless of a school's geographic location or the demographic composition of
its students and staff.

This policy provides a framework as to how the District will foster DEI in its schools. This policy
considers the entirety of the educational process by addressing the following essential elements:
governance; teaching and learning; family and community engagement; workforce diversity; diverse
schools and learning opportunities; and student supports, discipline, and wellness. It is just one component
of the District's overall commitment to maintaining a diverse, equitable, and inclusive educational and work
environment.

Defining Diversity, Equity, and Inclusion

For purposes of this policy:

a)  "Diversity" includes, but is not limited to: race; color; ethnicity; nationality; religion;
socioeconomic status; veteran status; education; marital status; language; age; gender; gender
expression; gender identity; sexual orientation; mental or physical ability; genetic information;
and learning style.

b)  "Equity" includes, but is not limited to, seeking the fair treatment, access, opportunity, and
advancement for all while striving to identify and eliminate barriers that have prevented the full
participation of all groups.

c)  "Inclusion” includes, but is not limited to, authentically bringing traditionally excluded
individuals and/or groups into processes, activities, and decision/policy making in a way that
shares power and ensures equal access to opportunities and resources.

These descriptions are not intended to be exhaustive. Rather, they are meant to be foundational and
provide clarity to the concepts of diversity, equity, and inclusion.

Governance

DEI Committee

The District has established a DEI Committee that meets periodically throughout the year. The
purpose of the DEI Committee is to assist the District in creating and implementing plans that advance the
District's commitment to maintaining a diverse, equitable, and inclusive environment where all individuals
feel valued and respected. As needed, the DEI Committee will also review District policies, practices, and
programs and provide suggestions as to how they could potentially be modified to better promote DEI.
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(Continued)

SUBJECT: DIVERSITY, EQUITY, AND INCLUSION IN THE DISTRICT (Cont'd.)

The District will actively seek members for the DEI Committee through the use of email, newsletters,
the District's website, the District's social media page(s), and/or advertisements.

The DEI Committee will be representative of all stakeholders, and may include (to the extent
possible), but not be limited to, representatives from the following groups:

a)
b)
c)
d)
e)
f)

9)
h)

Students;

Parents and persons in parental relation;

District/building administrators;

Teachers, including at least one special education teacher;

Guidance staff, including at least one school psychologist, social worker, or counselor;
Other District staff;

The Board; and

Community members.

Teaching and Learning

The District will strive to advance inclusive and culturally responsive teaching and learning through,
but not limited to, the following means: curricula in all content areas; books and instructional materials;
pedagogical practices and professional development; classroom grouping policies and practices; student
support systems for all developmental pathways; full and equitable opportunities to learn for all students;
and multiple assessment measures. As part of this effort, the District will seek to:

a)

Implement a Culturally Responsive-Sustaining (CR-S) Education Framework that embeds the
ideals of diversity, equity, and inclusion by creating student-centered learning environments
that:

1. Affirm cultural identities;

Foster positive academic outcomes;

Develop students' abilities to connect across lines of difference;

Elevate historically marginalized voices;

o M L D

Empower students as agents of social change; and
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(Continued)
SUBJECT: DIVERSITY, EQUITY, AND INCLUSION IN THE DISTRICT (Cont'd.)

6.  Contribute to individual student engagement, learning, growth, and achievement through the
cultivation of critical thinking.

b)  Develop curricula that incorporates diverse perspectives, materials, and texts so that students
are taught topics not just from one single perspective, but from multiple perspectives.

c)  Offer coherent opportunities for students to actively participate in experiences that prepare them
for a lifetime of civic engagement and contributions to social justice, including, for example,
completing projects that enable them to apply the learning they have acquired within and across
subject areas.

d)  Encourage academic discussions about racism and bigotry.

Family and Community Engagement

The District will strive to foster family and community engagement practices that are based on mutual
trust, confidence, and respect. As part of this effort, the District will seek to:

a)  Encourage participation from all stakeholders in community building conversations.

b) Reduce language barriers through various means, including, but not limited to, providing
translated communications when appropriate.

c) Leverage partners such as the county government and local community organizations in
developing DEI programs and activities for the District.

Workforce Diversity

The District will strive to create a workforce that is not only diverse and inclusive, but one that
recognizes and values the differences among people. As part of this effort, the District will seek to:

a)  Recruitand retain a diverse workforce in all areas and at all levels, thereby reducing stereotypes
and preparing students for an increasingly global society.

b)  Provide staff with opportunities for professional development on cultural proficiency.
Diverse Schools and Learning Opportunities

The District will strive to promote diverse, equitable, and inclusive classrooms in which students have
equal access and opportunities to learn and realize their full potential. As part of this effort, the District will
seek to:

a)  Take creative steps to enhance the level of socioeconomic and racial diversity within District
schools.
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SUBJECT: DIVERSITY, EQUITY, AND INCLUSION IN THE DISTRICT (Cont'd.)

b) Eliminate the use of terms and phrases within District schools that perpetuate negative
stereotypes and minimize student opportunities.

c)  Create coursework, programs, and activities that are accessible to all students, regardless of their
disability status, native language, income level, or any other basis.

Student Supports, Discipline, and Wellness

The District will strive to focus on the well-being of the "whole child." As part of this effort, the
District will seek to:

a) Employ programs and practices that enhance all students' self-identity, self-confidence, and
self-esteem.

b)  Maintain non-discriminatory discipline policies and practices.

c)  Consider and address the full range of student developmental pathways.
Training

To foster DEI in its schools, the District will provide DEI training to staff and students, as appropriate.
This training may be delivered in various forms including, but not limited to: workshops; instructor-led
classes; webinars; videos; workbooks; pamphlets; and/or emailed information. Although specific objectives
will vary from training to training, in general, trainings will be designed to:

a)  Increase awareness of the content of this policy and/or various DEI issues; and

b)  Promote a welcoming and inclusive environment for all District community members.

Special trainings may be provided to members of the DEI Committee.
Notification

The District will share information about this policy via the District website and/or District-wide
communications, as appropriate.

Adoption Date: 11/29/21
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Operations

SUBJECT: Purchasing Procedures and Procurement:
A procurement of goods and services is subject to competitive bidding based upon the following:

1. Under the provisions of Ss103 of the NYS General Municipal Law, all public works
contracts (labor and materials) involving an expenditure of over $35,000 and purchase
contracts (material only) of over $20,000, must be advertised for competitive bidding and a
contract (if any) awarded to the lowest responsible bidder.

2. If in excess of bid limits, the following are also subject to NYS General Municipal Law;

a) Lease/rental of personal property
b) “Lease Purchasing” agreement for instructional equipment

¢) “Installment Purchase” of equipment, machinery and apparatus

d) Cooperative Bid Arrangements

Cooperative bidding is not required by law for the following, and the procedure and documentation
to support this determination is indicated:

1. An “emergency purchase” is the need for the procurement of goods and services arising out
of an accident or other unforeseen occurrence whereby the life, health, safety or property of
the inhabitants of a political subdivision are involved.

Procedure: A memorandum should be filed explaining how an emergency purchase meets the
above criteria and a copy attached to purchase order.

2. Purchases from Government Contracts
a) State Contracts;
b) County Contracts;
c) BOCES Cooperative Contracts;
d) Municipal Purchasing Agreements; and

e) Surplus and second-hand supplies or equipment purchased from other governments or
political subdivisions.

Procedure: A reference to a contract should be stated on the purchase order.

(Continued)
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SUBJECT: PURCHASING PROCEDURES (Cont’d)

3. Purchases from Preferred Sources

a) Industries for the Blind of NYS;

b) NYS Industries for the Disabled:

c) Corcraft — prison made goods

Procedure: A reference indicating why purchase falls under this category will be stated on the
requisition.

. Purchase from Monopolies where the object of the contract is controlled by a monopoly,

such as in the case of natural gas and electric utilities. Should particular supplies or materials
be obtainable only from a specific manufacturer (sole source), then a true monopoly would
exist and the purchase would not be subject to bidding requirements.

Procedure: A memorandum indicating why purchase falls under this category should be
attached to the purchase order.

. Insurance — there is an obligation to purchase insurance policies that will obtain the best
coverage for the lowest cost.

Procedure: Periodically solicit competitive proposals on insurance.

Procurement of Materials under the Bid Limits

When not feasible to order from the above contracts or agencies the following procedures will be

1. For purchases under $5,000, no quotations shall be required;

2. For purchases between $5,000 and $10,000, a minimum of three telephone, fax or written

quotations must be solicited. The results must be attached to the requisition or purchase order
on a form provided for this purpose, stating the following:

a) The name, address, and telephone number of the vendor;
b) The name of the contact person at the company; and
c) The item(s) to be purchased.

For purchases between $10,000 and $20,000, a minimum of three written or fax quotations
must be solicited and attached to the requisition or purchase order as described in the above
paragraph, or the purchase may be formally bid.

(Continued)
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SUBJECT: PURCHASING PROCEDURES (Cont’d)
Procurement of Services under the Bid Limits

When not feasible to order from the above contracts or agencies the following procedures will be
followed for public work contracts:

4. For purchases under $7,000, no quotations shall be required;

5. For purchases between $7,000 and $15,000, a minimum of three telephone, fax or written
quotations must be solicited. The results must be attached to the requisition or purchase order
on a form provided for this purpose, stating the following:

d) The name, address, and telephone number of the vendor;
e) The name of the contact person at the company; and
f) The item(s) to be purchased.

6. For purchases between $15,000 and $35,000, a minimum of three written or fax quotations
must be solicited and attached to the requisition or purchase order as described in the above
paragraph, or the purchase may be formally bid.

The following are exempt from bid requirements

Contracts for professional services requiring special skill or training, such as legal and medical
services, property appraisals, engineers and architects, investment management, auditing, and claims
management are exempt from bidding;

Contracts for state-mandated operations that require certification of contracts, such as inspection of
underground fuel tanks, may be awarded without the solicitation of proposals; and

The acquisition of products for testing evaluation purposes. Such testing must be coordinated and
documented.

Uniform Grant Guidance for Federal Awards

The District will follow all applicable requirements in the Uniform Grant Guidance (2 CFR Part
200) whenever it procures goods or services using federal grant funds awarded through formula and/or
discretionary grants, including funds awarded by the United States Department of Education as grants or
funds awarded to a pass-through entity, such as the New York State Education Department, for subgrants.

Uniform Grant Guidance Reguirements
Under the Uniform Grant Guidance, the District will, among other things:

(Continued)
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a) Use its own documented procurement procedures which reflect applicable state, local and tribal laws
and regulations, provided that the procurements conform to applicable federal law and the standards
identified in the Uniform Grant Guidance.

b) Establish and maintain effective internal controls that provide reasonable assurance that the District is
managing the federal award in compliance with federal statutes, regulations, and the terms and conditions
of the federal award. Internal controls means a process, implemented by the District, designed to provide
reasonable assurance regarding the achievement of objectives in the following categories:

1. Effectiveness and efficiency of operations;

2. Reliability of reporting for internal and external use; and

3. Compliance with applicable laws and regulations.

c) Comply with federal statutes, regulations, and the terms and conditions of the federal awards.

d) Evaluate and monitor the District's compliance with statutes, regulations, and the terms and conditions
of federal awards.

e) Take prompt action when instances of noncompliance are identified including noncompliance
identified in audit findings.

f) Take reasonable measures to safeguard protected personally identifiable information and other
information the federal awarding agency or pass-through entity designates as sensitive or the District
considers sensitive consistent with applicable federal, state, local, and tribal laws regarding privacy and
obligations of confidentiality.

g) Maintain oversight to ensure contractors perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders.

h) Maintain written standards of conduct covering conflicts of interest and governing the actions of its
employees engaged in the selection, award, and administration of contracts.

i) Have procurement procedures in place to avoid acquisition of unnecessary or duplicative items.
Consideration should be given to consolidating or breaking out procurements to obtain a more
economical purchase.

j) Award contracts only to responsible contractors possessing the ability to perform successfully under the
terms and conditions of a proposed procurement. Consideration will be given to matters such as
contractor integrity, compliance with public policy, record of past performance, and financial and
technical resources.

(Continued)




2021 5413
50f6

P O L I CY Non-Instructional/Business

Operations
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k) Maintain records that sufficiently detail the history of the procurement including, but not limited to:
1. Rationale for the method of procurement;
2. Selection of contract type;
3. Contractor selection or rejection; and
4. The basis for the contract price.

I) Use time and material contracts, only after a determination that no other contract is suitable and the
contract includes a ceiling price that the contractor exceeds at its own risk.

m) Conduct all procurement transactions in a manner providing full and open competition consistent with
the standards of the Uniform Grant Guidance.

n) Conduct procurements in a manner that prohibits the use of statutorily or administratively imposed
state, local or tribal geographical preferences in the evaluation of bids or proposals, except in those cases
where applicable federal statutes expressly mandate or encourage geographic preference.

0) Have written procedures for procurement to ensure that all solicitations:
1. Incorporate a clear and accurate description of the technical requirements for the material,
product, or service to be procured; and
2. ldentify all requirements which the offerors must fulfill and all other factors to be used in
evaluating bids.

p) Ensure that all prequalified lists of persons, firms, or products which are used in acquiring goods and
services are current and include enough qualified sources to ensure maximum open and free competition.

q) Use one of the following methods of procurement, which include:

1. Micro-purchases;

2. Small purchase procedures;

3. Sealed bids;

4. Competitive proposals; and

5. Noncompetitive proposals.
r) Have a written method for conducting technical evaluations of the proposals received and for selecting
recipients.

s) Take all necessary affirmative steps to assure that minority businesses, women's business enterprises,
and labor surplus area firms are used when possible.

t) Include in all contracts made by the District the applicable provisions contained in Appendix Il of the
Uniform Grant Guidance -- Contract Provisions for Non-Federal Entity Contracts Under Federal Awards.

(Continued)
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u) Perform a cost or price analysis in connection with every procurement action in excess of the

Simplified Acquisition Threshold including contract modifications.

V) Negotiate profit as a separate element of the price for each contract in which there is not price

competition and in all cases where an analysis is performed.

w) Comply with the non-procurement debarment and suspension standards which prohibit awarding
contracts to parties listed on the government-wide exclusions in the System for Award Management

(SAM).

Education Law Sections 1725 and 1725(a)

General Municipal Law Sections 103, 104, 109(b) and 119(0)
Finance Law Sections 175(a) and (b)

Correction Law Atrticle 7, Section 184

County Law Section 408(a)

Legal

2 CFR 88 200.61, 200.303, 200.318, 200.319, 200.320, 200.321, 200.323, and 200.326

2 CFR Part 200, App. I1

Note: Refer also to Policies #5410 -- Purchasing: Competitive Bidding and Offering

Adopted: 11/29/2021

#5411 — Procurement of Goods and Services
#5412 — Alternative Format for Instructional Materials
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SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE

The following actions are prohibited on school grounds and at school functions: smoking; vaping;
using tobacco products; and/or using or ingesting any form of cannabis.

Smoking and vaping are prohibited within 100 feet of the entrances, exits, or outdoor areas of any
of the District's schools. However, this prohibition does not apply to smoking or vaping in a residence,
or within the real property boundary lines of residential real property.

Exceptions may exist for authorized medical cannabis use.

Definitions

For purposes of this policy, the following definitions apply:

a)  "Electronic cigarette" (or "e-cigarette") means an electronic device delivering vapor inhaled
by an individual user, and includes any refill, cartridge, and any other component of such a
device.

b)  "School function" means a school-sponsored or school-authorized extracurricular event or
activity regardless of where the event or activity takes place, including any event or activity
that may take place virtually or in another state.

¢)  "School grounds" means any building, structure, and surrounding outdoor grounds, including
entrances or exits, contained within the District's preschool, nursery school, elementary, or
secondary school's legally defined property boundaries as registered in the County Clerk's
Office, as well as any vehicles used to transport children or school personnel.

d) "Smoking" means the burning of a lighted cigar, cigarette, pipe, or any other matter or
substance containing tobacco, cannabis, or cannabinoid hemp.

e) "Tobacco products" means cigarettes or cigars, bidis, chewing tobacco, powdered tobacco,
nicotine water, or any other tobacco products.

f)  "Vaping" means the use of an electronic cigarette.

Notification

The District will prominently post signs prohibiting smoking and vaping on school grounds in
accordance with applicable law. Appropriate District officials will inform individuals smoking or vaping
in a non-smoking area that they are in violation of law and/or District policy.

(Continued)
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SUBJECT: SMOKING, TOBACCO, AND CANNABIS (MARIJUANA) USE (Cont'd.)

The District will communicate this policy to staff, students, parents/guardians, volunteers, visitors,
contractors, and outside groups through means such as the District's Code of Conduct, student
handbooks, newsletters, announcements, facilities use forms/agreements, and/or the prominent display
of this policy in appropriate locations.

Prohibition of Tobacco Promotional Items/Tobacco Advertising
Tobacco promotional items (e.g., brand names, logos, and other identifiers) are prohibited:
a)  On school grounds;
b) In any vehicles used to transport students or school personnel;
c)  Atschool functions;
d)  Inschool publications;

e) On clothing, shoes, accessories, gear, and school supplies in accordance with the District's
Code of Conduct and applicable collective bargaining agreements.

This prohibition of tobacco promotional items will be enforced in accordance with the District's
Code of Conduct and applicable collective bargaining agreements.

The District will request, whenever possible, tobacco free editions of periodical publications for
school libraries and classroom use.

20 USC §§ 6081-6084 and 7971-7974

41 USC § 8101 et seq.

Education Law § 409

Penal Law § 222.10

Public Health Law §§ 1399-n, 1399-0, 1399-p, and 1399-aa
8 NYCRR §§ 155.5 and 156.3

NOTE:  Refer also to Policies #3280 -- Use of School Facilities, Materials, and Equipment
#6150 -- Alcohol, Tobacco, Drugs, and Other Substances (Staff)
#7320 -- Alcohol, Tobacco, Drugs, and Other Substances (Students)
#8240 -- Instruction in Certain Subjects
District Code of Conduct

Adoption Date: May 17, 2021
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SUBJECT: SUICIDE

The District is committed to protecting the health and well-being of all students by creating and
maintaining policies, procedures, and plans for the prevention, intervention, and post-intervention of
suicide.

The Board instructs the Superintendent to establish a District crisis intervention team. Members
of the team should include, but are not limited to, a school administrator, school psychologist, school
counselor, school social worker, teacher, school nurse and/or District medical director, school safety
professional, and any other District staff member who can be of assistance during a crisis. The crisis
intervention team will develop a suicide response plan which will be integrated into the existing
District-wide school safety plan. The suicide response plan will include education and awareness of
risk factors for youth suicide, procedures for intervening if a student exhibits risk factors, including
referral services, and a post-intervention plan to help the school and community cope with the
aftermath of suicide should it occur.

The administration will inform staff of District policies, procedures, and plans for suicide
prevention, intervention, and post-intervention. The District will actively respond to any situation
where a student verbally or behaviorally indicates intent to attempt suicide or engage in self-harm.
When District staff become aware of a student exhibiting potential suicidal behavior, they should
immediately escort the student to a member of the District's crisis intervention team and report the
behavior to an administrator.

Suicide prevention will also be incorporated into the curriculum, as developmentally
appropriate, to educate students and done in a manner so as not to sensationalize the topic, but to
provide students with information and resources on this important mental health issue. In addition, the
District will foster interagency cooperation that will enable staff to identify and access appropriate
community resources to aid students in times of crisis.

The District will inform students, staff, and parents or guardians of the 988 hotline which
connects callers to the National Suicide Prevention Lifeline. Individuals can call or text 988 to be
connected to the hotline. The 988 hotline is intended for anyone who is: suicidal; experiencing a
mental health or substance use-related crisis; or experiencing any kind of emotional distress.

Professional Development/Learning and Training

Staff training and professional development/learning on suicide and crisis intervention should be
offered annually. The training should include: information on how to identify warning signs for
suicide, and the protocols to follow when referring a student thought to be at risk for suicide; a
description of the roles and responsibilities of the crisis intervention team; and the flow of
communication and the tasks each role of the crisis intervention team undertakes.

(Continued)
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NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District
#5681 -- School Safety Plans
#7550 -- Dignity for All Students
#7553 -- Hazing of Students

Adoption Date: November 28, 2022
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SUBJECT: SEXUAL HARASSMENT OF STUDENTS
Overview

The District is committed to creating and maintaining an environment which is free from
discrimination and harassment. This policy addresses sexual harassment of students. It is just one
component of the District's overall commitment to maintaining a discrimination and harassment-free
educational and work environment.

Consistent with this commitment and in accordance with law and regulation, the District prohibits all
forms of sexual harassment of students by any individual on school property and at school functions which,
for purposes of this policy, means a school-sponsored or school-authorized extracurricular event or activity
regardless of where the event or activity takes place, including any event or activity that may take place
virtually or in another state.

The District adopts this policy as part of its effort to provide for the prompt and equitable resolution
of complaints of sexual harassment of students. The District will promptly respond to reports of sexual
harassment of students, ensure that all investigations are conducted within a reasonably prompt time frame
and under a predictable fair grievance process that provides due process protections, and impose
disciplinary measures and implement remedies when warranted.

Inquiries about this policy may be directed to the District's Civil Rights Compliance Officer(s)
(CRCO(s)), Title IX Coordinator(s), and/or the Dignity Act Coordinator(s) (DAC(s)).

What Constitutes Sexual Harassment

Sexual harassment is a form of sex discrimination and is unlawful. It includes harassment on the basis
of sex, sexual orientation, self-identified or perceived sex, gender expression, gender identity, and the status
of being transgender. Sexual harassment can occur between any individuals, regardless of their sex or
gender.

Generally stated, sexual harassment consists of subjecting an individual to unwelcome conduct which
1s either of a sexual nature or which is directed at an individual because of that individual's sex.

This conduct may, among other things, have the purpose or effect of: creating an intimidating, hostile,
or offensive environment; substantially or unreasonably interfering with a student's educational
performance, opportunities, benefits, or well-being; or otherwise adversely affecting a student's educational
opportunities. Petty slights or trivial inconveniences generally do not constitute harassing conduct.

Determinations as to whether conduct or an incident constitutes sexual harassment will be made
consistent with applicable law and regulation, as well as any applicable District policy, regulation,
procedure, or other document such as the District's Code of Conduct. The examples below are intended to
serve as a general guide for individuals in determining what may constitute sexual harassment. These
examples should not be construed to add or limit the rights that students possess as a matter of law.

(Continued)




2021 7551
2 of 4

POLICY
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Examples of Sexual Harassment

Sexual harassment can be verbal, non-verbal, or physical. Examples of this conduct may include, but
are not limited to, the following:

a)

b)

d)

)

h)

)
k)

Unwanted physical acts of a sexual nature, such as:

1. Touching, pinching, patting, kissing, hugging, grabbing, brushing against another person's
body, or poking another person's body; and

2. Rape, sexual battery, molestation, or attempts to commit these assaults.

Engaging in sexual conduct with an individual who is unable to consent due to age, use of drugs
or alcohol, intellectual disability, or other disability.

Unwanted sexual advances or propositions, such as:

1.  Demanding sexual favors of a student, insinuating that refusal to acquiesce to such favors
will adversely affect a student's grades, references, academic or scholastic placement,
and/or participation in extracurricular activities; and

2. Subtle or obvious pressure for unwelcome sexual activities.

Verbal abuse or ridicule, including profanity, innuendoes, stories, and jokes that are sexual in

nature and/or gender-related. This might include inappropriate sex-oriented comments on

appearance, including dress or physical features.

Asking or commenting about an individual's sexual activities.

Hostile actions taken against an individual because of that individual's sex, sexual orientation,
gender identity, and the status of being transgender.

Displaying or distributing pornographic or other sexually explicit materials (print or digital)
such as magazines, pictures, cartoons, etc.

Unwelcome staring, leering, or gesturing which is sexually suggestive in nature.
Unwelcome and/or offensive public displays of sexual or physical affection.
Clothing that reflects sexually obscene and/or sexually explicit messages, slogans, or pictures.

Any other unwelcome and unwanted sexually oriented and/or gender-based behavior which is
sexually demeaning, belittling, intimidating, or perpetrates sexual stereotypes and attitudes.

(Continued)
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Reporting Allegations of Sexual Harassment

In order for the District to enforce this policy, and to take corrective action as warranted, it is essential
that students who believe that they have been a victim of sexual harassment in the school environment, as
well as any other person who has knowledge of or witnesses any possible sexual harassment, immediately
report the alleged conduct or incident. Reports of sexual harassment may be made orally or in writing to
any District employee including, but not limited to, a teacher, building principal, CRCO, Title IX
Coordinator, or DAC.

All District employees who witness or receive an oral or written report of sexual harassment must
immediately inform the CRCO. Failure to immediately inform the CRCO may subject the employee to
discipline up to and including termination. If the CRCO is unavailable, including due to a conflict of interest
or other disqualifying reason, the report will be directed to another CRCO, if the District has designated
another individual to serve in that capacity. If the District has not designated another CRCO, the
Superintendent will ensure that another person with the appropriate training and qualifications is appointed
to act as the CRCO.

Additionally, District employees must comply with reporting requirements in any other applicable
District policy or document. Applicable policies or documents may include: Policy #3420 -- Non-
Discrimination and Anti-Harassment in the District; Policy #3421 -- Title IX and Sex Discrimination;
Policy #7550 -- Dignity for All Students; and the District's Code of Conduct.

Grievance Process for Complaints of Sexual Harassment

The District will act to promptly, thoroughly, and equitably investigate all complaints, whether oral
or written, of sexual harassment of students and will promptly take appropriate action to protect students
from further sexual harassment.

Various District policies and documents address sexual harassment of students. These policies and
documents may include: Policy #3420 -- Non-Discrimination and Anti-Harassment in the District; Policy
#3421 -- Title IX and Sex Discrimination; Policy #7550 -- Dignity for All Students; and the District's Code
of Conduct. All complaints will be handled in accordance with the applicable District policies and/or
documents.

The determination as to which District policies and/or documents are applicable is fact specific, and
the CRCO may work with other District staff such as the District's Title IX Coordinator(s) and/or DAC(s)
to determine which District policies and/or documents are applicable to the specific facts of the complaint.

If an investigation reveals that sexual harassment has occurred, the District will take immediate
corrective action as warranted. This action will be taken in accordance with applicable law and regulation,
as well as any applicable District policy, regulation, procedure, collective bargaining agreement, third-party
contract, or other document such as the District's Code of Conduct.

(Continued)
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Prohibition of Retaliatory Behavior (Commonly Known as ""Whistle-Blower'" Protection)

The District prohibits retaliation against any individual because the individual made a report or
complaint, testified, assisted, or participated or refused to participate in an investigation, proceeding, or
hearing related to a complaint of sexual harassment.

Complaints of retaliation may be directed to the CRCO. If the CRCO is unavailable, including due to
a conflict of interest or other disqualifying reason, the report will be directed to another CRCO, if the District
has designated another individual to serve in that capacity. If the District has not designated another CRCO,
the Superintendent will ensure that another person with the appropriate training and qualifications is
appointed to act as the CRCO.

Where appropriate, follow-up inquiries will be made to ensure that the sexual harassment has not
resumed and that those involved in the investigation have not suffered retaliation.

Equal Educational Opportunities Act of 1974, 20 USC § 1701 et seq.

Title IV of the Civil Rights Act of 1964, 42 USC § 2000c et seq.

Title IX of the Education Amendments Act of 1972, 20 USC § 1681 et seq.
34 CFR Parts 106 and 270

45 CFR Part 86

Civil Rights Law § 40-c

Education Law §§ 10-18, 313, 2801, and 3201-a

New York State Human Rights Law, Executive Law § 290 et seq.

8 NYCRR § 100.2

9 NYCRR § 466 et seq.

NOTE:  Refer also to Policies #3410 -- Code of Conduct
#3420 -- Non-Discrimination and Anti-Harassment in the District
#3421 -- Title IX and Sex Discrimination
#7550 -- Dignity for All Students
#7553 -- Hazing of Students
District Code of Conduct

Adoption Date: May 17, 2021
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SUBJECT: STUDENT GENDER IDENTITY

All students need a safe and supportive educational environment to progress academically and
developmentally. The District is committed to fostering a safe learning environment for all students,
free from discrimination and harassment on the basis of sex, gender, gender identity, gender
nonconformity, and gender expression. In accordance with applicable law, regulations, and guidelines,
the District will ensure that students have equal access to all District programs, facilities, and activities.
The District will assess and address the specific needs of each student on a case-by-case basis.

Key Terms

"Assigned sex at birth" means the sex designation, usually male or female, assigned to a person
when they are born.

"Cisgender" means a person whose gender identity corresponds to their assigned sex at birth.
"Gender" means actual or perceived sex and includes a person's gender identity or expression.

"Gender expression” means the ways in which a person conveys their gender identity to others,
such as through behavior, appearance, clothing, hairstyle, activities, voice, and mannerisms.

"Gender identity" means a person's inner sense or psychological knowledge of being male, female,
neither, or both.

"Gender nonconforming” (GNC) means someone whose gender identity or gender expression does
not conform to social or stereotypical expectations of a person with that gender assigned at birth. This
is also referred to as gender variant or gender atypical.

"Transgender" means someone whose gender identity is different than their assigned sex at birth.

"Transition™ means the process by which a person socially and/or physically aligns their gender
expression more closely to their gender identity than their assigned sex at birth.

Records

Following the submission of a name change order or other documentation of name change for any
current or past student, the District will update the student's name on any document or record issued or
maintained by the District. The District will update any current or past student's gender upon submission
of any form of government identification.

For any current or past student who has not officially changed their name or gender, the District

will, upon request, update its records to reflect the student's asserted name and/or gender. However, the
District will continue to use the student's legal name and gender in certain circumstances such as state

(Continued)
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standardized tests, certain reports to the New York State Education Department (NYSED), and when
necessary to ensure appropriate and coordinated medical care. Any student identification cards will be
issued with the name reflecting the gender identity the student consistently asserts at school.

The District will maintain the confidentiality of student information and records as required by
law. Further, any records with a student's assigned birth name and gender will be maintained in a
separate, confidential file.

Names and Pronouns

When apprised of a student's transgender or GNC status, the District will endeavor to engage the
student and their parents or guardians, as appropriate, in an effort to agree upon a plan that will
accommodate the student's individual needs at school. Transgender and GNC students have the right to
discuss and convey their gender identity and expression openly and to decide when, with whom, and
how much to share this confidential information. The plan may therefore include when and how to
initiate the student's preferred name and associated pronoun use and if, when, and how this is
communicated to others. District staff will use the name and pronoun that corresponds to the gender
identity the student consistently asserts at school.

Restrooms and Locker Rooms

The District will allow a transgender or GNC student to use the restroom and locker room that
corresponds to the student's consistently expressed gender identity at school. Any student requesting
increased privacy or other accommodations when using bathrooms or locker rooms will be provided
with a safe and adequate alternative, but they will not be required to use that alternative. Additionally,
the District will ensure that all single-occupancy bathroom facilities are designated as gender neutral for
use by no more than one occupant at a time or for family or assisted use.

Physical Education and Sports

Physical education is a required part of the District's curriculum. Where these classes are sex-
segregated, students will be allowed to participate in a manner consistent with their gender identity.
Students will likewise be allowed to participate in intramural activities consistent with their gender
identity.

Upon written notification that a transgender or GNC student would like an opportunity to
participate in the District's interscholastic athletics program consistent with their gender identity, the
District will determine their eligibility in accordance with applicable law, regulations, and guidelines.

The District's athletic director will notify opposing team athletic directors or the New York State
Public High School Athletic Association if a student needs any accommodations during competitions.
Any appeal regarding the District's eligibility decision will be directed to the Commissioner of
Education.

(Continued)
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Other Activities

Generally, in other circumstances where students may be sex-segregated, such as overnight field
trips, students may be permitted to participate in accordance with the gender identity that the student
consistently asserts at school. Student privacy concerns will be addressed individually and on a case-
by-case basis in accordance with District policy and applicable law, regulations, and guidelines.

Dress Code and Team Uniforms

Transgender or GNC students may dress in accordance with their gender identity or expression,
within the parameters of the District's dress code. The District will not restrict students' clothing or
appearance on the basis of gender.

Family Educational Rights and Privacy Act (FERPA), 20 USC § 12329
Title IX of the Education Amendments Act of 1972, 20 USC § 1681 et seq.
34 CFR Parts 99 and 106

Civil Rights Law 88 40-c, 64, and 67

Education Law Avrticle 2 and 88 2-d, 313, and 3201-a

New York State Human Rights Law, Executive Law 8 290 et seq.

8 NYCRR 8 100.2

NOTE: Referalso to Policies #3410 -- Code of Conduct

#3420 -- Non-Discrimination and Anti-Harassment in the District

#3421 -- Title IX and Sex Discrimination

#5633 -- Gender Neutral Single-Occupancy Bathrooms

#7550 -- Dignity for All Students

#7551 -- Sexual Harassment of Students

#7553 -- Hazing of Students

#8242 -- Civility, Citizenship, and Character Education/Interpersonal
Violence Prevention Education

Adoption Date: May 23, 2022
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Non-Instructional/Business
Operations

SUBJECT: FIXED ASSET INVENTORIES, ACCOUNTING, AND TRACKING

The Superintendent or designee will maintain a continuous and accurate inventory of fixed assets
owned by the District in accordance with applicable rules, standards, procedures, and best practices.
Fixed assets are, generally, long-term, tangible resources intended to be continuously held or used, and
may include land, buildings, improvements, machinery, and equipment.

All fixed assets purchased and received by the District will be checked, logged, and stored through
an established procedure.

The School Business Administrator, in coordination with the property manager, will account for
assets on an annual basis according to applicable rules, standards, procedures, and best practices. These
accounts will serve to:

a)  Maintain an inventory of assets;

b)  Establish accountability;

c) Determine replacement costs; and

d) Determine and provide appropriate insurance coverage.

The Board hereby establishes a dollar threshold of $1,500 as a basis for considering which fixed
assets are to be depreciated. This threshold will ensure that at least 80% of the value of these assets is
reported. Standard methods and averaging conventions will be used in assessing, capitalizing, and
depreciating fixed assets.

Fixed assets will be recorded at initial cost or, if not available, at estimated initial cost; gifts of
fixed assets will be recorded at estimated fair value at the time of the gift. A property record will be
maintained for each fixed asset and will contain, where possible, the following information:

a) Date of acquisition;

b)  Description;

c) Serial or other identification number;

d) Any funding source and percentage contributed by the source;

e) Vendor;

f)  Cost or value;

g) Location and use;

(Continued)
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SUBJECT: FIXED ASSET INVENTORIES, ACCOUNTING, AND TRACKING (Cont'd.)
h)  Asset type;
i) Condition and estimated useful life;
J)  Replacement cost;
k)  Current value;
I)  Salvage value;
m) Sale price and date and method of disposition; and
n)  Responsible official.

All fixed assets will be labeled. Any discrepancies between an inventory and the District's property
records should be traced, explained, and documented.

Management of Assets Acquired Under a Federal Government Grant or Subgrant

Inventories will be maintained for assets acquired with funds obtained through federal grant
programs. A separate inventory will be maintained for each program. Each inventory will record assets
in the same manner as the District's fixed asset inventory. Assets will be labeled to specify the source of
funds used to purchase the item. All Title I assets will include "Title I" on the label. These inventories
will track assets for at least five years from the date of receipt.

When original or replacement assets acquired under a federal grant or subgrant are no longer
needed for the original project or for other activities currently or previously supported by a federal
agency, the District will dispose of the assets as follows:

a)  Assets with a current per-unit fair market value of less than $5,000 may be retained, sold, or
otherwise disposed of with no further obligation to the awarding agency.

b)  Assets with a current per-unit fair market value of greater than $5,000 may be retained or
sold and the awarding agency will have a right to an amount calculated by multiplying the
current market value or proceeds from sale by the awarding agency's share of the assets.

c) No federal approval is necessary to dispose of an asset costing over $5,000 but approval from

the New York State Education Department (SED) is necessary. Once SED has determined
that it has no other need for the use of the asset, the District may proceed with selling it.

(Continued)




2022 5620

POLICY

Non-Instructional/Business
Operations

SUBJECT: FIXED ASSET INVENTORIES, ACCOUNTING, AND TRACKING
(Cont'd.)

The District will comply with the U.S. Department of Education regulations governing the
use, management, and disposition of all equipment acquired through a federal government grant.

Equipment Purchased with Extraclassroom Funds

Title to all equipment acquired with extraclassroom activity funds will reside with the
District and be carried as an insurable asset on its list of insurable values. This equipment will be
tagged as District property but is available for exclusive use by the extraclassroom activity club
acquiring it.

Title | of the Elementary and Secondary Education Act of 1965, as amended by the Every Student
Succeeds Act

(ESSA) of 2015
34 CFR Parts 74-99, 200
NYSED Finance Pamphlet, The Safeguarding, Accounting, and Auditing of Extraclassroom Activity
Funds,

2019
Uniform System of Accounts for School Districts (Fiscal Section)

Adoption Date: February 27, 2023
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Students

SUBJECT: REMOTE INSTRUCTION
Overview

The District may offer remote or distance instruction to students at certain times including, but not
limited to, independent study, enrichment courses, and in the event of an emergency condition,
including, but not limited to, extraordinary adverse weather conditions, impairment of heating facilities,
insufficiency of water supply, shortage of fuel, destruction of a school building, or a communicable
disease outbreak.

In the event the District remains in session and provides remote instruction when it would
otherwise close due to an emergency condition, the remote instruction provided by the District will be
consistent with the District's emergency remote instruction plan, located in the District-wide school
safety plan.

When making decisions about remote instruction, the District will consult with students, parents,
teachers, administrators, community members, and other stakeholders as appropriate. When
implementing remote instruction, the District will ensure that it is complying with applicable teaching
and learning requirements.

Definitions

a)  "Asynchronous instruction” means instruction where students engage in learning without the direct
presence (remote or in-person) of a teacher.

b)  "Non-digital and/or audio-based instruction™ means instruction accessed synchronously and/or
asynchronously through paper-based materials where the student to teacher interaction occurs via
telephone or other audio platforms.

c) "Remote instruction” means instruction provided by an appropriately certified teacher who is not
in the same in-person physical location as the student(s) receiving the instruction, where there is
regular and substantive daily interaction between the student and teacher.

1.  Remote instruction will encompass synchronous instruction provided through digital video-
based technology and may also include asynchronous instruction intended to complement
synchronous instruction. Digital video-based technology includes online technology and
videoconferencing technology.

2. Remote instruction may encompass non-digital and audio-based asynchronous and/or
synchronous instruction where this instruction is more appropriate for a student's educational
needs.

d)  "Synchronous instruction” means instruction where students engage in learning in the direct
presence (remote or in-person) of a teacher in real time.

(Continued)
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SUBJECT: REMOTE INSTRUCTION (Cont'd.)
Formats and Methods of Remote Instruction

Remote instruction may be delivered through a variety of formats and methods. Determinations
about how to best deliver remote instruction will take into account a variety of factors including, but not
limited to, the number of students involved, the subject matter, the students' grade levels, and
technological resources of both the District and students. Consideration will also be given to whether
accommodations need to be made for students with disabilities or English language learners.
Remote Instruction During an Emergency Condition

Emergency Remote Instruction Plan

The District-wide school safety plan will include plans for the provision of remote instruction
during any emergency school closure. The emergency remote instruction plan will include:

a) Policies and procedures to ensure computing devices will be made available to students or
other means by which students will participate in synchronous instruction and policies and
procedures to ensure students receiving remote instruction under emergency conditions will
access Internet connectivity. The Superintendent will survey students and parents and
persons in parental relation to obtain information on student access to computing devices and
access to Internet connectivity to inform the emergency remote instruction plan;

b)  Expectations for school staff as to the proportion of time spent in synchronous and
asynchronous instruction of students on days of remote instruction under emergency
conditions with an expectation that asynchronous instruction is supplementary to
synchronous instruction;

c) A description of how instruction will occur for those students for whom remote instruction
by digital technology is not available or appropriate;

d)  Adescription of how special education and related services will be provided to students with
disabilities and preschool students with disabilities in accordance with their individualized
education programs to ensure the continued provision of a free appropriate public education;
and

e) If the District receives foundation aid, the estimated number of instructional hours the

District intends to claim for state aid purposes for each day spent in remote instruction due
to emergency conditions.

(Continued)
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Reporting of Computer and Connectivity Survey Results

No later than June 30 of each school year, the Superintendent will report to the Commissioner of
Education the results of the survey on student access to computing devices and access to Internet
connectivity on a form and format prescribed by the Commissioner.

Minimum Instructional Hours

Remote instruction provided on days when the District would have otherwise closed due to an
emergency condition may be counted toward the annual hourly requirement for the purpose of state aid.
The Superintendent will certify to the New York State Education Department, on a form prescribed by
the Commissioner, that an emergency condition existed on a previously scheduled school day and that
the District was in session and provided remote instruction on that day and indicate how many
instructional hours were provided on that day and certify that remote instruction was provided in
accordance with the District's emergency remote instruction plan.

Remote Instruction Support

As necessary, the District will provide instruction on using remote instruction technology and IT
support for students, teachers, and families. The District will also work to ensure that teachers and
administrators are provided with professional development opportunities related to designing an
effective remote instruction experience.

Compliance with District Policies, Procedures, and the Code of Conduct

Teachers and students are required to comply with any and all applicable District policies,
procedures, and other related documents as they normally would for in-person instruction. Examples
include, but are not limited to, the District's policies and procedures on non-discrimination and anti-
harassment, acceptable use, and copyright. Students will also be required to abide by the rules contained
within the Code of Conduct at all times while engaged in remote instruction. Violations of the Code of
Conduct and/or engaging in prohibited conduct may result in disciplinary action as warranted.

Privacy and Security of Student and Teacher Data

The District will take measures to protect the personally identifiable information of students and
teachers from unauthorized disclosure or access when using remote instruction technologies in
compliance with law, regulation, and District policy. Examples of these measures include, but are not
limited to, minimizing the amount of data shared to only that which is necessary, deidentifying data, and
using encryption or an equivalent technical control that renders personally identifiable information
unusable, unreadable, or indecipherable to unauthorized persons when transmitted electronically.

(Continued)
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8 NYCRR Sections 100.1, 100.5, 155.17, and 175.5

NOTE: Refer also to Policies #5681 -- School Safety Plans
#7220 -- Graduation Options/Early Graduation/Accelerated Programs

Adoption Date: February 27, 2023
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SUBJECT: HOME, HOSPITAL, OR INSTITUTIONAL INSTRUCTION (HOMEBOUND
INSTRUCTION)

Overview

Home, hospital, or institutional instruction (sometimes referred to as homebound instruction) is
an educational service provided by districts to resident students enrolled in a public or nonpublic
school who are unable to attend school in person for at least ten days during a three-month period due
to illness or injury which requires the student to remain at home or in a hospital or other institution for
the treatment of children, other than a school.

The District will provide home, hospital, or institutional instruction to all resident students
enrolled in a public or nonpublic school from kindergarten to age 21 when, due to a temporary or
chronic physical, mental, or emotional illness or injury, as documented by the student's treating
healthcare provider, the student is unable to participate in their usual education setting.

Definitions

"Instruction delivery plan™ means a written plan to continue the student's academic progress and
to maintain a record of delivery of instructional services and student progress.

"School district of residence™ means the public school district within the State of New York
where the students legally reside with their parents or guardians.

"Treating health care provider" means a person who is treating a student and is licensed or
otherwise authorized to provide diagnosis pursuant to a profession enumerated in Title VIII of the
Education Law.

"Tutor" means an employee of the school district of residence or an individual with whom the
school district of residence contracts to provide home, hospital, or institutional instruction. The tutor
must hold a New York State teaching certificate. A tutor may include a teacher employed by a board
of cooperative educational services (BOCES) that contracts with the school district of residence to
provide this instruction.

Request for Home, Hospital, or Institutional Instruction

To request home, hospital, or institutional instruction for a resident student, the parent or
guardian must submit a request to the District that includes written medical verification from the
student's treating healthcare provider demonstrating the student's anticipated inability to attend school
in person for at least ten days during the next three months and written consent authorizing the
Director of School Health Services or designee to contact the student's treating healthcare provider.
Refusal to provide this written consent will result in a denial of the request for home, hospital, or
institutional instruction.

(Continued)
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SUBJECT: HOME, HOSPITAL, OR INSTITUTIONAL INSTRUCTION (HOMEBOUND
INSTRUCTION) (Cont'd.)

The request will be forwarded to the Director of School Health Services who will review the
need for home, hospital, or institutional instruction and either approve or deny the request. During this
review, the Director of School Health Services may contact the student's treating healthcare provider
to obtain additional information necessary regarding the student's health or mental health.

Within five school days after receipt of written medical verification from the student's treating
healthcare provider, the District will notify the parent or guardian whether their request for home,
hospital, or institutional instruction has been approved or denied. In the case of a denial, reason(s) for
denial will be provided.

Appeals

Parents and guardians may appeal the denial of home, hospital, or institutional instruction to the
District's Board within ten school days of receipt of notification of the denial. Home, hospital, or
institutional instruction will be provided while an appeal is pending before the District's Board.

Home, Hospital, or Institutional Instruction Requirements

The District will provide home, hospital, or institutional instruction to a student within five
school days after receiving notification of the student's medical condition or within five school days
from the request for home, hospital, or institutional instruction, whichever occurs first. This
instruction, which may include remote instruction, will meet the minimum requirements outlined in
law and regulation.

Students with Disabilities

Students with disabilities who are recommended for home, hospital, or institutional instruction
by the Committee on Special Education (CSE) will be provided instruction and appropriate related
services as determined and documented by the CSE in consideration of the student's unique needs.
This instruction will only be recommended if the placement is in the least restrictive environment and
must be provided for at least the number and length of time as provided for other students receiving
home, hospital, and institutional instruction.

Recordkeeping
The District will maintain a record of delivery of instructional services and student progress.
This includes, but is not limited to, a record of the dates, amount, and type of instructional services the

student received including the tutor's name, subjects taught, and the location where the instructional
services were provided.

(Continued)
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Education Law Sections 1604(20), 1709(24), 3202
8 NYCRR Sections 100.22, 175.21, and 200.6

NOTE: Referalso to Policy #7150 — Remote Instruction

Adoption Date: April 19, 2023
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Students

SUBJECT: TIMEOUT AND PHYSICAL RESTRAINT
Overview

The District prohibits the use of corporal punishment, aversive interventions, and seclusion. The
District authorizes the limited use of timeout and physical restraint in schools to address student

behaviors subject to conditions in law, regulation, and this policy.

Definitions
For purposes of this policy, the following definitions apply:

a) "Aversive intervention" means an intervention that is intended to induce pain or discomfort
for the purpose of eliminating or reducing student behavior, including interventions such
as:

1. Contingent application of noxious, painful, intrusive stimuli or activities;
2. Strangling, shoving, deep muscle squeezes, or other similar stimuli;
3. Any form of noxious, painful, or intrusive spray, inhalant, or tastes;

4. Contingent food programs that include the denial or delay of the provision of meals
or intentionally altering staple food or drink in order to make it distasteful;

5. Movement limitation used as a punishment, including, but not limited to, helmets and
mechanical restraints; or

6. Other stimuli or actions similar to the interventions described in this definition.

Aversive intervention does not include interventions such as: voice control, limited to loud,
firm commands; time-limited ignoring of a specific behavior; token fines as part of a token
economy system; brief physical prompts to interrupt or prevent a specific behavior;
interventions medically necessary for the treatment or protection of the student; or other
similar interventions.

b) "Corporal punishment" means any act of physical force upon a student for the purpose of
punishing that student. The term does not include the use of physical restraints to protect
the student, another student, teacher, or any other person from physical injury when
alternative procedures and methods not involving the use physical restraint cannot
reasonably be employed to achieve these purposes.

c¢) "De-escalation" means the use of a behavior management technique that helps a student
increase control over their emotions and behavior and results in a reduction of a present or
potential level of danger to the student or others.

(Continued)
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d)

2)

h)

"Mechanical restraint" means the use of any device or equipment to restrict a student's
freedom of movement. Mechanical restraint does not include devices implemented by trained
school personnel, or utilized by a student, that have been prescribed by an appropriate
medical or related services professional and are used for the specific and approved purposes
for which such devices were designed, such as:

1.  Adaptive devices or mechanical supports used to achieve proper body position,
balance, or alignment to allow greater freedom of mobility than would be possible
without the use of such devices or mechanical supports;

2. Vehicle safety restraints when used as intended during the transport of a student in a
moving vehicle;

3.  Restraints for medical immobilization; or

4.  Orthopedically prescribed devices that permit a student to participate in activities
without risk of harm.

"Multi-tiered system of supports" means a proactive and preventative framework that utilizes
data to inform instruction and the allocation of services to maximize achievement for all
students and support students' social, emotional, and behavioral needs from a culturally
responsive and strength-based perspective.

"Physical escort" means a temporary touching or holding of the hand, wrist, arm, shoulder,
or back for the purpose of inducing a student who is acting out to walk to a safe location.

"Physical restraint" means a personal restriction that immobilizes or reduces the ability of a
student to move their arms, legs, body, or head freely. Physical restraint does not include a
physical escort or brief physical contact and/or redirection to promote student safety, calm
or comfort a student, prompt or guide a student when teaching a skill or assisting a student
in completing a task, or for other similar purposes. (Note: Little Flower UFSD follows
Cornell University’s Therapeutic Crisis Intervention (TCI) model for restraint training.)

"Prone restraint" means physical or mechanical restraint while the student is in the face down
position.

"Seclusion" means the involuntary confinement of a student alone in a room or space that

they are physically prevented from leaving or they may perceive that they cannot leave at
will. Seclusion does not include timeout.

(Continued)
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SUBJECT: TIMEOUT AND PHYSICAL RESTRAINT (Cont'd.)
j)  "Timeout" means a behavior management technique that involves the monitored separation

of a student in a non-locked setting and is implemented for the purpose of de-escalating,
regaining control, and preparing the student to meet expectations to return to their education

program. Timeout does not include:

1. A student-initiated or student-requested break to utilize coping skills, sensory input, or

self-regulation strategies;

2. Use of a room or space containing coping tools or activities to assist a student to calm
and self-regulate, or the use of such intervention strategies consistent with a student

with a disability's behavioral intervention plan;

3. A teacher removal, in-school suspension, or any other appropriate disciplinary action.
Prohibition of the Use of Corporal Punishment, Aversive Interventions, and Seclusion

No teacher, administrator, officer, employee, or agent of the District will use the following against

a student:
a)  Corporal punishment;
b)  Aversive interventions; or

¢)  Seclusion.

Agent includes, but is not limited to, school resource officers, except when a student is under

arrest and handcuffs are necessary for the safety of the student and others.

Authorized Limited Use of Timeout and Physical Restraint

Positive, proactive, evidence-based, and research-based strategies through a multi-tiered system
of supports will be used to reduce the occurrence of challenging behaviors, eliminate the need for the

use of timeout and physical restraint, and improve school climate and the safety of all students.

Timeout and physical restraint may be used only when:

a)  Other less restrictive and intrusive interventions and de-escalation techniques would not
prevent imminent danger of serious physical harm to the student or others;

b)  There is no known medical contraindication to its use on the student; and

c)  Staff using the interventions have been trained in its safe and appropriate application.

(Continued)
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Timeout and physical restraints will not be used as discipline or punishment, retaliation, or as a
substitute for positive, proactive intervention strategies that are designed to change, replace, modify, or
eliminate a targeted behavior.

Timeout

The following rules apply to the use of timeout in the District:

a)  Timeout will only be used in the following situations:

1.

A situation that poses an immediate concern for the physical safety of the student or
others; or

In conjunction with a behavioral intervention plan that is designed to teach and
reinforce alternative appropriate behaviors.

b) A room or physical space used for timeout may be located either within or outside of a
classroom. The room or physical space will:

1.

Be unlocked, and any door must be able to be opened from the inside. The use of locked
rooms or physical spaces is prohibited.

Provide a means for continuous visual and auditory monitoring of the student. The use
of a room where the student cannot be continuously observed and supervised is
prohibited.

Be of adequate width, length, and height to allow the student to move about and recline
comfortably.

Be clean and free of objects and fixtures that could be potentially dangerous to a
student.

Meet all local fire and safety codes.

Have wall and floor coverings that, to the extent practicable, are designed to prevent
injury to the student.

Have adequate lighting and ventilation.
Have a temperature that is within the normal comfort range and consistent with the rest

of the building.

(Continued)
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c)
d)

e)

When a student is in a timeout room or space, staff will continuously monitor the student.

Any staff functioning as timeout monitors will be trained in accordance with law and
regulation.

Staff will return the student to their educational program as soon as the student has safely
deescalated, regained control, and is prepared to meet expectations.

Factors which may precipitate the use of timeout include:

a)

Gross insubordination or non-compliance resulting in a significant disruption to the school
environment or endangerment to the safety and welfare of self or others.

The use of timeout will adhere to the following developmentally appropriate time limitations:

a)

As per supplement to Policy 7351 (2022), the goal is to return students to ther learning
environment within ten (10) minutes of entry.

The following additional rules apply to the use of timeout in conjunction with a behavioral
intervention plan:

a)

b)

d)

The District will ensure that timeout is used consistent with the rules for the use of timeout
listed above.

The student's individualized education program (IEP) will specify when a behavioral
intervention plan includes the use of timeout, including the maximum amount of time a
student will need to be in timeout as a behavioral consequence as determined on an individual
basis in consideration of the student's age and individual needs.

Prior to the initiation of a behavioral intervention plan that will incorporate the use of
timeout, the District will inform the student's parents or persons in parental relation and give
them the opportunity to see the room or physical space that will be used.

Prior to the initiation of a behavioral intervention plan that will incorporate the use of
timeout, the District will give the student's parents or persons in parental relation a copy of
this policy.

Physical Restraint

Physical restraint will only be used in a situation in which immediate intervention involving the
use of reasonable physical force is necessary to prevent imminent danger of serious physical harm to
the student or others.
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The following rules apply to the use of physical restraint in the District:

a)

b)

c)
d)

2)

The type of physical restraint used will be the least restrictive technique necessary and be
discontinued as soon as the imminent danger of serious physical harm has resolved.

Physical restraint will never be used in a manner that restricts the student's ability to breathe
or communicate or harms the student.

The use of prone restraint is prohibited.

Physical restraint will not be used as a planned intervention on a student's individualized
education program, Section 504 accommodation plan, behavioral intervention plan, or other
plan developed for a student by the District.

Physical restraint will not be used to prevent property damage except in situations where
there is imminent danger of serious physical harm to the student or others and the student
has not responded to positive, proactive intervention strategies.

Physical restraints will be administered only by staff who have received the legally required
training.

Following a physical restraint, if an injury has been sustained or believed to have been
sustained, the school nurse or other medical personnel (i.e., physician, physician assistant, or
a nurse practitioner) will evaluate the student to determine and document if any injuries were
sustained during the incident.

Factors which may precipitate the use of physical restraint include:

a)

The student’s behavior poses an immediate safety risk to self or others, as per a TCI Dynamic
Risk Assessment.

The use of physical restraint will adhere to the following developmentally appropriate time
limitations:

a)

The minimum time necessary to deescalate and return the student being restrained to their
baseline behavior, as per TCI Dynamic Risk Assessment.

(Continued)
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Notification Following the Use of Timeout, Physical Restraint, and/or Mechanical Restraint

Parent(s) or person(s) in parental relation to the student will be notified on the same day when
timeout, physical restraint, and/or mechanical restraint is used, including timeout used in conjunction
with a student's behavioral intervention plan. When the student's parent or person in parental relation
cannot be contacted, after reasonable attempts are made, the building principal or administrator will
record the attempts. For students with disabilities, the building principal or administrator will report the
attempts to the student's committee on preschool special education or committee on special education.
The notification will offer the parent or person in parental relation the opportunity to meet regarding the
incident.

Additionally, the District will provide the parent or person in parental relation with:
a) A copy of this policy; and

b) A copy of the documentation of the incident within three school days of the use of timeout
and/or physical restraint.

Debriefing

As soon as practicable, after every incident in which timeout and/or a physical restraint is used
on a student, a building administrator or designee will:

a)  Meet with the staff who participated in the use of timeout and/or physical restraint to discuss:
1. The circumstances leading to the use of timeout and/or physical restraint;

2. The positive, proactive intervention strategies that were utilized prior to the use of
timeout and/or physical restraint; and

3. Planning for the prevention and reduction of the future need for timeout and/or physical
restraint with the student including, if applicable, whether a referral should be made for
special education programs and/or other support services or, for a student with a
disability, whether a referral for review of the student's individualized education
program and/or behavioral intervention plan is needed; and

b)  Direct a school staff member to debrief the incident with the student in a manner appropriate

to the student's age and developmental ability and to discuss the behavior(s), if any, that
precipitated the use of timeout and/or physical restraint.
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Training

All staff will receive annual training on the District's policies and procedures related to the use
of timeout and physical restraint; evidence-based positive, proactive strategies; crisis intervention and
prevention procedures and de-escalation techniques. Additionally, any staff who may be called upon
to implement timeout or physical restraint, will receive annual, evidence-based training in safe and
effective developmentally appropriate timeout and physical restraint procedures.

Notification

This policy will be made publicly available for review at the District's administrative offices and
each school building. It will also be posted on the District's website.

Reporting

The District will submit an annual report on the use of physical restraint and timeout and
substantiated and unsubstantiated allegations of use of corporal punishment, mechanical restraint, and
other aversive interventions, prone physical restraint, and seclusion to the New York State Education
Department, on a form and at a time prescribed by the Commissioner of Education in accordance with
law and regulation. Additionally, the District will report this data for students for whom they are the
district of residence and who are otherwise not reported.

Recordkeeping

The District will maintain documentation on the use of timeout and/or physical restraint, including
timeout used in conjunction with a student's behavioral intervention plan, for each student. This
documentation will include:

a)
b)

c)

d)

The name and date of birth of the student;
The setting and location of the incident;

The name of the staff who participated in the implementation, monitoring, and supervision
of the use of timeout and/or physical restraint and any other persons involved;

A description of the incident including duration, and, for physical restraint, the type of
restraint used;

Whether the student has an individualized education program, Section 504 accommodation
plan, behavioral intervention plan, or other plan developed for the student by the District;
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f) A list of all positive, proactive intervention strategies utilized prior to the use of timeout
and/or physical restraint and, for students with disabilities, whether those strategies were
consistent with a student's behavioral intervention plan, if applicable;

g)  The details of any injuries sustained by the student or staff during the incident and whether
the student was evaluated by the school nurse or other medical personnel;

h)  The date and method of notification to the parent or person in parental relation and whether
a meeting was held; and

1) The date of the debriefing held.

Documentation of the incident will be reviewed by supervisory personnel and, as necessary, the
school nurse or other medical personnel.

Documentation of each incident will be maintained by the school and made available for review
by the New York State Education Department upon request.

A record should be created for each instance of physical restraint or timeout, and for allegations
concerning prohibited intervention types. Multiple event records during a day for a student would be
created only:

a) If a new situation occurs involving the student after the prior event had de-escalated and
student had returned to the learning environment; or

b) When a new restraint or intervention response type is employed during the event. For
example, during an event, a staff person employed a physical restraint on a student, and the
situation escalated to the point where a timeout was used. The addition of the timeout would
constitute an additional event record beginning with that application.

The District will use this data collection to monitor patterns of use of timeout and physical
restraint.

Review

The building administrator or designee will regularly review documentation on the use of timeout
and physical restraint to ensure compliance with the District's policy and procedures. When there are
multiple incidents within the same classroom or involving the same staff, the building administrator or
designee shall take appropriate steps to address the frequency and pattern of use of timeout or physical
restraint.

Education Law Section 4402
8 NYCRR Sections 19.5, 100.2(1)(3), and 200.22
Board Policy 7351

Adoption Date: 2/26/2024
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